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IIbPBOMAM



I'naBa nbpBa: OO0 MOJI0KEHUSA
Pa3znen 1

Un. 1. (1) HacrosmuTe BbTpEIIHU IpaBuiia 32 OOMEHa Ha JIOKYMEHTH 110 €JIEeKTPOHEH MbT U
JOKYMEHTH Ha XapTueH Hocuten B OOmmHa [IbpBOMail , HapUYaHU TMO-0Ty 3a KPaTKOCT
LlpaBwiara', ypexaar:

1. opranuzanusATa ¥ TEXHOJOTHUsATA Ha WH(DOPMAIMOHHO-IEIOBOAHATA JeWHOCT B O0A
[IspBOMaIt, KaTO CHBKYITHOCT OT ACHHOCTH IO TpUEMaHe, pa3peieieHle U IpeJaBaHe
Ha JIOKYMEHTH; PETUCTpalus ¥ KOHTPOJ IO CMa3BaHE Ha CPOKOBETE IMpHU
aJIMMHHUCTPATUBHOTO M3I'BJIHEHUE; TEKYIIO U apXHMBHO 3alla3BaHe Ha JIOKyMEHTUTE B
ANC 1o um. 2, an. 1;

2. oOpraHu3anuaTa U TEXHOJOTHUATAa Ha CH3JaBAaHETO, CHIIACYBAHETO, MOJIUCBAHETO U

oOMeHa Ha JOKyMEHTUTE, KOWTO Il CE M3TOTBAT/TIOJIy4aBaT HA XapTHCH HOCHUTET,

MpaBWJIaTa, peabT U CPOKOBETE 3a paboTa C eJIeKTPOHHU JIOKYMEHTH;

4. CcbXpaHCHHE Ha CIICKTPOHHHTEC W HAa XapTHCH HOCHUTEN JOKYMCHTH, CBH3JIaJCHH OT
nerHoctTa Ha OOIIMHATA;

5. KOHTpoOJIa 1O Cra3BaHe Ha CPOKOBETE 33 M3ITBIHEHHE Ha BH3JIOKEHUTE 3a/1a4H.

w

(2) Heiinoctute mo an. 1 ca periamMeHTUpaHH B CHOTBETCTBHE C AJIMHUHHCTPATHBHO
npouecyannust koaeke (AIIK), 3akona 3a enextponnoto ynpasinenue (3EY), Hapenbara 3a
obOMeHa Ha nokymeHnTa B aqmuHucTpanusata (HOA), Hapenbata 3a o0mmTe U3UCKBaHUS KbM
MH(OPMALIMOHHUTE CUCTEMH, PETHCTPUTE U EJIEKTPOHHUTE aIMUHUCTPATUBHU YCIyTU
(HOMMCPEAY), 3akoHa 3a €JIEKTPOHHMSI JOKYMEHT M EJIEKTPOHHHUTE YJOCTOBEPUTEIHU
yenyru (BEHAEVYY), 3akona 3a Hanumonamuus apxuBeH ¢oug (3HA®D), Meroauueckure
yKa3aHUS 32 BBBEXKIAHE Ha M3ILUIO EJIEKTPOHEH BBTPEIIeH O0OpOT Ha JOKYMEHTH IIPH
W3MBJIHEHUETO Ha BCUUKU aIMUHUCTPATUBHU MPOIEAYPU B aIMUHUCTPALIMUTE HA OPTAaHUTE Ha
W3IIBJIHUTENTHATA BJIACT, YTBBPJACHH OT MHHHCTBhpAa Ha EJEKTPOHHOTO YIPAaBICHUE W
[Tpunoxxenue 1 KbM HACTOSIIIIUTE TIPABUIIA.

(3) lokyMeHTH, ChIbpIKAIIH JIMYHH JaHHHU, CE ChbXPAHABAT B ChOTBETCTBUE C M3MCKBAHUATA HA
3akoHa 3a 3allUTa Ha JIMYHUTE JaHHHU, BHTPEIIHUTE MOJUTUKHU 3a 3allUTa Ha JAHHUTE U
CPOKOBETE 32 MUHMUMAaJIHO HEOOXO0/IMMO ChXPaHEHHUE.

UYn. 2. (1) Peructpanusra Ha TOKYMEHTH Cc€ U3BBPILBA B OUIIUAIEH EIEKTPOHEH IOKYMEHTEH
PErucCThbp - UHTETPUPAH B U3M0JI3BaHaTa A IMUHHUCTpaTUBHA HHPopMannonHa cuctema (AUC).

(2) AHNC ympaBnsBa 1enusi JOKYMEHTOOOOPOT mpemuHaBail mpe3 ,lleHTspa 3a
agmuHuctpatuBHo ooOcayxBane" (IJAO) wa OOmumua I[IspBOMaili MU TO HacouBa KbM
OTTOBOPHUTE U3MBIHUTENU B OOIIMHCKATA aJMUHUCTPAITHSL.

(3) denosoanara aeitroct ¢ AMC ce u3BBPINBA OT CIYKHUTETH B OTACT "AJIMUHUCTPATUBHO U
npaBHO obcykBane" Ha J{upekiust ,, DUHAHCOBO, A IMUHUCTPATUBHO U [IpaBHO 0OCITyKBaHEe™
KaTo CIY)KHTEIIUTE C€ HAMUPAT B IIEHTHpa 3a aIMHHUCTPATUBHO OOCIYKBaHE BBB BPb3Ka C
JIETI0BOTHOTO 00CTy)KBaHe U paboTaTa ¢ KypHEPCKH U MOIIEHCKH CITYKOH.

(4) JTunata mo an. 3 ca CbC CIACTHUTE MECTOHAX 0K ICHHUS:

1. rp. IIspBomaii yn.,bpats Munaguaosu - ror" Ne 50

Ui 3. (1) Peructpupanero Ha BXOJSIIN JOKYMEHTH, Ch3/1aBaHETO HA COOCTBEHH JOKYMEHTH,
TSXHOTO ChIVIACYBAaHE W MOJIUCBAHE, PETUCTPAIMATA HA U3XOIAIINS JOKYMEHT M OOMEHa C



Apyrd aJMUHHUCTpALlUU CE€ M3BBPIIBAT MOCPEACTBOM AJMHHHUCTpAaTUBHA HH(OpMAaIIOHHA
CHCTEMa I10 Wl 2, ajl. | OT HAaCTOSALIUTE MpaBuUIIA.

(2) HoctbpneT 1o AWC mo un. 2, an. 1, UHTErpUTETHT U aBTOPCTBOTO Ha OOMEHSHHUTE IO
€JIEKTPOHEH BT JOKYMEHTH OT oOumHa [IbpBomail ce M3BBpPLIBAT U yCTAHOBSBAT 4Ype3
kBanmuduuupan enekrponed noanuc (KEIT) npu cna3zane Ha AeHCTBAIIOTO 3aKOHOIATEIICTBO.

(3) [Ipu HanyckaHe Ha pabOTHOTO - MSICTO B Kpast Ha paOOTHHSI JISH WITK 110 BPEME Ha OTChCTBUE
OT paboTa, TbKHOCTHUTE JIMLA B aIMUHUCTPALIMUTE CIIe/IBa J]a Ma3sT U CbXPAHABAT OTAEIHO
OT IIEPCOHAIIHMS CU KOMIIIOTHP MpeocTaBeHuTe UM ynocrosepenus 3a KEIL

(4) B AUC o un. 2, an. 1 ca unrerpupanu , Crcremara 3a eJIeKTpOHEH 0OMeH Ha ChOOIIEHHUS
(CEOC) u Cucremara 3a curypHo enektponHo BpbuBaHe (CCEB).

Un. 4. (1) HoxkymenToobopora B O6mmHa [IspBOoMaii- BXoasmaTa 1 u3xoasara nHGopManus
KbM M OT JUPEKIHMUTE/OTHEINTE/3BeHaTa C€ OCBIIECTBABA 4Ype3 AJMUHUCTPATUBHO-
nHpOpMaMOHHA cucTeMa 1o wi. 2, an. 1 - | Bbpaidt e-O0muHa", Hapu4aHa MO-HATATHK
nakpatko AVC. AVC ocurypsiBa nogabpKaHeTo U 00paboTkaTta Ha JaHHUTE 3a 000pOTa Ha
EJIEKTPOHHN JOKYMEHTH M JIOKYMEHTH Ha XapTHEH HOCUTENl TNpH MPEJOCTaBIHETO Ha
aJIMMHHUCTPATUBHHU YCIYTH, W3MBJIHEHHETO HA aJMUHUCTPATUBHU MPOLEIYpPH, KaKTO U
pabotauTe mpomecu B OOmmuata. IIpomecure mo perucTpupaHeTo M ABMKEHHETO Ha
JOKYMEHTH, IOCTaBSIHETO M OTYMUTAHETO Ha 3a/JayUTe U ChIVIACYBAHETO Ha JOKYMEHTH,
M3IPAIAHETO Ha CHOOIIECHHUS MEXIY CIYKUTCIUTe U KbM JPYT'H aJMUHHUCTpAIUU Ce
aBromartusupart upe3 AUC, karo ce oOxBala neaus >KM3HeH UKbBI Ha TOKyMEHTHUTE.

ANC nogmbpika CIeTHUTE OCHOBHH (DYHKIIMOHATHOCTH

1. Cxema Ha cbXpaHEHHE Ha JOKYMEHTUTE U 3aIllUC B €JIEKTPOHEH BUJ HA JAHHUTE 3a
€JIEKTPOHHUTE JOKYMEHTH U IOKYMEHTUTE Ha XapTUEH HOCUTEN U TAXHOTO JBUKCHHE.

2. Cp3naBaHe Ha CKaHWpAaHW M300paKeHHsI HAa JOKYMEHTHTE Ha XapTHEH HOCHTEN U
CbXpaHsABaHETO UM B 06a3a JaHHHU.

3. UsrorBsHe Ha CpaBKU 32 PETUCTPUPAHUTE TOKYMEHTH, IMOCTAaBEHUTE M W3ITBIHEHU
3aJ1a4M, IPUKJIFOYEHNUTE IPENUCKN U APYTU CIPABKH 110 3aJaICHN IapaMeTpH.

4. Tlonnmucsane Ha nokyMeHTH U 3a1a4u ¢ KEII, He3aBucumo ot popmara Ha eIeKTPOHHHUS
JOKYMEHT, B TOBA YHCJIO IPYIIOBO MOIIMCBAHE HAa JOKYMEHTH.

5. CucrtemeH *ypHaJll C IaHHU 32 U3BBPIICHU JAEUCTBUS OT MOTPEOUTENS U MPOMEHU Ha
HUBO TI0JI€, C Bb3MOXKHOCT 3a CIIPABKH B JKypHaJa.

6. KoHTponm Ha mocThlia 10 JEHHOCTHTE HAa CHCTEMara, 10 OOCKTUTE W HUBOTO Ha
KIacu(uKaIus.

7. Cucremara 3a enektponeH oomeH Ha cpobmenus (CEOC) u Cucremara 3a CUTYpHO
enexktpoHHo BpbuBaHe (CCEB).

(2) JIunara mo uin. 2, an. 3 ce uaASHTUDUIIUPAT Ype3 MPOUUTAHE HA YHUKAIICH UICHTH(PUKATOP
ot ynocroBepenne 3a KEII mpu BhnucBaHe, 3aiuyaBaHe, HM3BJIMYAHE, NPEAOCTaBIHE U
M3IpallaHe Ha JaHHU OT PErucCThp, KOraTo JOCTBIIBAT CHUCTEMaTa 3a EJIIEKTPOHEH
JIOKYMEHTOOOOPOT, B T.4. NMPU OCHIIECTBSIBAHE Ha JEWHOCTUTE TIO Bb3JIaraHe, M3MbIHEHUE,
CBIVIACYBaHE U OTYMTAHE HA 3aJa4U.

(3) Ilpu ocwiiecTBABaHE HA IEWHOCTUTE 110 Bh3JIaraHe, ChIVIACYBaHE M OTYUTAHE HA 3a7]a4H CE
m3non3Ba KEII 3a ynocroBepsiBaHe Ha MHTErPUTET U aBTOPCTBO Ha HampaBeHuTe B AUC
CJIICKTPOHHU U3ABJICHUA.

(4) AVIC moaappka M OCUTYpsIBA CbXPAaHEHHUETO HA MPUETUTE M Ch3JaBAHUTE €IECKTPOHHHU
JOKYMEHTH 10 ain. 1 3a cpok He mno-mMaibk OT 20 TOAMHM TO HAYMH, MO3BOJISBAIL

3



BB3NPON3BEXKIAHE Ha JOKYMEHTHTE Oe3 3ary0a Ha JTaHHHM, BKJIIOYUTEITHO 10 pesa Ha Wi. 42 oT
Hapenbata 3a oOmmre H3MCKBaHHMA KbM MH(GOPMAIIMOHHUTE CHUCTEMH, DPETHCTPHUTE U
enexktponaute arMuarcTpatuBan yeinyru (HOUUCPEAY).

(5) Cb3naBaHero Ha €JEKTPOHHM JOKYMEHTH B aJMUHHUCTpALUATAa CE€ OCUTYpsiBa Ype3
MHTETpalusl Ha BBHIIHU nporpamuu npuiioxkeHus (Open Document Text, Microsoft Word,
Excel u np.), kouro nmoxawbpkar u3dbpanure or OOmuHa [IepBomaii daitioBu Gopmaru, a
JIBM)KEHUETO HA EJIEKTPOHHHUTE JTOKYMEHTH Ce OCUTYpsiBa cbe cpeacTBara Ha AVC.

(6) Bcuuku naHHM 3a €IEKTPOHHM JOKYMEHTHM M JOKYMEHTHM Ha XapTHEH HOCHUTEN Ce
noaabpxkaT B AUC B peructpannonHo-koHTposnHa kapra (PKK), B xosito ce cbpappxar u
¢ailioBere Ha JOKYMEHTHUTE.

(7) Becexu nokyment B AVC ce BKiIIOYBA B ITPEMUCKA.
(8) Ilpenuckara ce chCTOU OT TPH pazjiena:

1. odunmanen - pa3ien Ha MpenucKa, B KOMTO ca KJIacUpaHu:
a) TOKyMEHTHUTE, IPUETH OT aJIMUHUCTPALIUATA;

0) TOKyMEHTHUTE, U3J]aJICHA OT KOMIICTCHTHOTO JIMIIC WU Ch3aICHU B aJIMUHUCTPAIAATA ChC
3aBBPIICH IUKBJI Ha 00paboTKa;

B) MOTBBPKACHUCTO 3a IPUEMAHC Ha 3as4BJICHUCTO U CT)O6HI€HI/IC 3a HCPCAOBHOCT U HCII'BJIHOTA
Ha HCKaHCTO 3a MNpcAOCTaBAHC Ha aJIMUHHUCTpATHBHA YCJIyra C YKa3aHUA U CPOK 3a
OTCTPAaHABAHCTO UM

2. BBTpENICH - pa3JeNl Ha NPENMucKa, B KOWTO ca KIACHpPaHHW JOKYMEHTH, Ch3/IaJCHH B
aJIMUHUCTpPAIMATA, HO C BCE OIIE HE3aBBbPIIECH MK Ha 00padoTKa, IOMOIIHU U APYTH
JOKYMEHTH, UMl OTHOILIEHHE KbM TEMAaTHKaTa Ha MPENucKara;

3. KOHTPOJIEH - pa3JieNl Ha MpenucKa, B KOMTO ca KJIacupaHu caMo JTIOKyMEHTH, KOUTO ca
W3BaJIEHU TIOPaM IPEelIka WK Apyra IpuuruHa oT OpUIMATHUS pa3ien.

Un. 5. JlenoBosiHara 1eHHOCT BKIIIOUBA IIpUEMaHe, MbpBOHaYaIHa 00padoTKa, pa3npeieneHue,
perucTpanysi 1 KOHTPOJ Ha JOKYMEHTH, BPBLIAHE HA PETUCTPALIMOHEH HOMEp Ha IOJaTels,
MpPEeOCTaBsiHE Ha CHpaBOYHA HHGOpMalMsg W TEKyIlO0 CbXpaHeHHe. Perucrpauusra ce
M3BbpIIBA HAa IPUHIIMIIA HA KapToTeyHaTa perucrpanus upe3 PKK B AHIC, HezaBucumo ot Buja
Ha HOCUTES (€IEKTPOHEH WU XapTHEH).

1. npuemane, mnbpBOHa4damHa 00paOOTKa, pas3mpeneleHue Ha JOKYMEHTUTE 3a
pe3osipaHe/locTaBsHE Ha 33/1a4a U Npe/IaBaHe;

perucTpanysi U KOHTPOJI [0 CIIa3BaHE Ha CPOKOBETE;

BpPBLIAHE HA PETUCTPALIMOHEH HOMEP Ha MOIATEIIs;

IIpe/laBaHe Ha JIOKYMEHTH, KOUTO HE TOJUIEKAT Ha PETUCTPUPAHE;

MpeloCTaBsiHE Ha CHpaBOYHA MHQOpMAIMsS BBB Bpb3Ka CbC ChABPKAHHUETO,
PETUCTPUPAHETO U JBUKEHUETO HA JOKYMEHTUTE;

6. TeKymo ChbXpaHsBaHE HAa JOKYMEHTH.

gkrwn

Un. 6. Kaproreunara perucrpamnus Ha JTOKYMEHTHTE CE€ W3BBpPIIBA eleKTpoHHO upe3 AUC
nocpencTBoM Peructparnumonso koutpoiaau kaptu (PKK).

Y. 7. (1) Becexku peructpupal JOKYMEHT [10JIy4aBa PETUCTPALIMOHEH UHIEKC CBhIJIACHO 4Jl. 28,
an. 1 or Hapenbara 3a oOMeHa Ha nokymeHTu B anmunuctparusata (HOLA).
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(2) PKK Ha nokymeHTa ChIbpika HHGOpMAIIHS 3.

KOPECIIOHEHT - M€ U aJpec;

THUII X BUJI HA JJOKYMEHTA;

nH(pOpMaLIKA 32 U3TOTBIIINS U MOJIHCAINS JOKYMEHTA;
PErucTpalMOHEH WHJEKC Ha KOPECIIOHACHTA;

KpaTKO OIMCAaHUE HA ChABPKAHUETO HA IOKYMEHTA;

uMe ¥ paMIvs Ha JUTHKHOCTHOTO JIUIIE, U3BBPIIMIO PETHCTPUPAHETO;
MpHKavyeH (aii cbe ChABPIKAHUETO HA JOKYMEHTA.

Noook~ownE

Un. 8. Peructpanusita Ha TOKYMEHTH BKJIIOYBA:

1. cov3naBane Ha PKK 3a nokymenrta B AUC;
2. TOCTaBsHE HA PErHCTPAIOHEH IeYaT Ha BXOAAIIUTE JOKYMEHTH, Ha XapTUEH HOCUTET;
3. permcTpanroHeH UHACKC Ha JOKYMEHTA U JlaTa Ha PeTUCTPAIINS;

Ui 9. He nojyiexat Ha perucTpupaHe CJICTHUTE BXOSAIIN U U3XOISIIH JOKYMEHTH U TUCMEHHU
MaTepUaIIN:

MEPUOJINYHH TTeYaTHU U3aHus (BECTHUIIM, CIIUCAHUS, OFOJICTUHH U JIP.);

JUYHA KOPECTIOHACHIINS, TPATKH C HAIMHKC ,,JIMaH0";

YECTUTKHU, MTO3/IpaBICHUs, TOKAaHHU, aUIIU U ChOOIICHUS;

3/IpaBHU JTIOKYMEHTH;

(MHAHCOBO-CYCTOBOJIHM M CTATUCTUYECKH JIOKYMEHTH (pEerHUCTpUpar ce camo
CBIIPOBOJIUTEIIHUTE MTUCMa, C KOUTO Ca U3MPATEHN);

W3BECTHS 32 IOCTABAHE HA JJOKYMEHTH (OOpaTHU pa3muCKU U Ip.).

akrownE

o

PA3JIEJI 11. Uudopmanuonnn odextu B AUC

Un. 10. AUC nogabpka ChbBKYITHOCT OT CBBP3aHU JaHHU - HHPOPMAIMOHHU OOEKTH, BEPXY
KOUTO KaTo HEeAETMMH €IUHHMIM ca MPWIOKUMH (PYHKIMM TO Ch3JaBaHe, YHUIIO)KaBaHE,
yIpaBleHUE Ha JOCThIA U APYTH QYHKLUU.

PA3JIEJI I11. KnacupukanuoHHU cXeMH H HOMEHKJIaTypH

Un. 11. (1) KnacudukanmonHa cxema € cxema Ha OpraHu3aluara Ha MaCUBUTE OT JOKYMEHTH
u Ha gocrhia 10 Tax B AUC ua oOmmuara.

(2) KmeThT Ha oOuImHaTa Bbh3Jiara ChC 3alOBE] HAa CIYKUTEN Ja OpraHu3upa Ch3AaBaHETO U
MOAIpBKKATa Ha BUAOBE Kiacudukanuonau cxemu B AUC.

Y. 12. Onucanue Ha JOCThIIA JI0 JaHHUTE, o abpxkann B AVIC, ce m3rpaxia u moaabpixa B
OTJIETHO TPHJIOKEHHE KbM BBHTPEUIHUTE MpaBHUiia Ha OOIIMHATA, KBJAETO ce neduHupa ooIl
pexuM 3a gocten A0 uHpopManuoHHute ob6exkth B AMC mocpenctBoM IoCThMa 0
CHOTBETHUTE KJIACU(DUKAIIMOHHU CXEMHU.

PA3JIEJI IV. BenoMCTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHata HOMEHKIATypa Ha BHJIOBETE JOKYMEHTH C€ TMOAABPKA ChC
cpencrBara Ha AVC.

(2) 3a BCEKH eJIEMEHT Ha HOMCHKIJIaTypaTa CC NOAABPKAT CICAHUTC JaHHU:

1. yHuKajeH perucTpoB UACHTU(DUKATOP HA BUJ JOKYMEHT;
5



HAaUMEHOBAHHE Ha BUJ JIOKYMECHT;

MOSICHCHHE Ha BUJ IOKYMEHT;

Ha4yuH Ha 00paboTKa;

OBJIACTEHO JIUIIE;

apXWBHA CTOWHOCT;

KimacupuKanus BHB BEAOMCTBEHATa HOMCHKJIATYpa HAa CXEMHTE 3a ChbXPAaHCHHE Ha
JOKYMEHTHTE;

YHHUKAJICH PETUCTPOB UACHTU(DHUKATOP HA IPUIIOKECHUE 32 BU3YATH3AIIHS;

9. oOpaser 3a BUJ JOKYMEHT.

Nookrwd

«©

Un. 14. BenoMcTBeHaTa HOMEHKJIATypa Ha €Taly OT YCIYTd U IPOLIETypH Ce MOAIbPAKA ChC
cpeactBata Ha AVIC ¢ gaHHU CBIIIACHO M3UCKBaHMATA HA Wi. 55 ot Hapenbara 3a oOmMeHa Ha
JOKYMEHTHU B aIMUHHUCTpALUATA.

Un. 15. BenomcTBeHaTa HOMEHKJATypa Ha YCIYTUTE M MPOLEAYPUTE CE€ MOAAbPKA ChC
cpenctBara Ha AVIC ¢ naHHUM ChIIIacHO M3UCKBaHUATA HA Wwi. 58 ot Hapenbara 3a oOmMeHa Ha
JIOKYMEHTH B aJIMUHUCTpAIIUATA.

Y. 16. BegoMcTBeHa HOMEHKIIATYPA HA CXEMHTE 32 ChbXPAHEHUE HA JOKYMEHTHUTE CE H3TOTBS
W TOAIbpKA 3a JIOKYMEHTH Ha XapTHEH HOCHTEJ, IOJYYeHH B OOIIMHATA, CHIJIACHO
M3KuCcKBaHUATa Ha WI. 60-64 o Hapenbara 3a oOMeHa Ha TIOKYMEHTH B aJ]MUHUCTPAIUSTA.

PA3JIEJI V. Cb3naBaHe M IBM:KEHHE HA €J1eKTPOHHHM JOKYMEHTH

Un. 17. O0mu U3UCKBaHUS 32 IEKTPOHHH TOKYMEHTH.

(1) HoBuTe NOKyMEHTH c€ CBHCTaBAT CaMO KaTO ENEKTPOHHU TOKyMeHTH. M3moms3BaTr ce
CTaHJapTHHU OJAHKU 3a MHCMa, 3allOBE/IH, JOKJIAIN/MOKIAIHHA 3aIMCKU U JPYTH TOKYMCHTH,

YTBBPACHU C HACTOAIIUTEC IIPpaBUJIa W OTTOBApSAIIN Ha HpaBHnaTa 34 HMHCTHUTYLIMOHAJIHA
unentuynoct ( https://identity.egov.bg ).

(2) EnexTpoHHUTE JOKYMEHTH C€ Ch3/1aBaT, 00pabOTBAT U MPEIOCTABAT JaHHU B CbOTBETCTBUE
c (opMalu3MpaHUTE OINUCAHMs, BIHCAHM B PETUCTHPa Ha HMH(OPMAIMOHHUTE OOEKTH.
AnMuHHCTpanusiTa Cb3AaBa, o00pabOTBa U TMpeAocTaBs JaHHU B CHOTBETCTBUE C
(dbopmanu3npaHuTe ONMCAHUs 32 YHU(UIIUPAHH JTaHHU KaTo uMeHa, aapecu, EI'H, JIHY, EMK
U JPYTH, ONIPEAEIIEHA OT MUHUCTBPA Ha €JIEKTPOHHOTO YIPABIICHHE.

(3) 3a cp3maBaHWTE KATO ENCKTPOHHU TEKCTOBH JOKYMEHTH, CJCKTPOHHH TaOJIHIH H
MPE3EHTAIMOHHU JIOKYMEHTH € IPETOPBYUTENHO JIa CE€ U3I0I3BaT ClIeJHUTE (popmaTu:

a) PDF, PDF/A (Portable Document Format — [IpeHocuM ¢opMat 3a JOKYMEHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcTOBU NOKYMEHTH, Tabmuiy u npesertanuu ce usnonssa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, 0ocBeH Ipu TE€XHOJIOTHYHA HEOOXOIUMOCT OT

Apyr dopmar.

(5) dBmxenunero Ha JOKYMEHTH NP ChITIacyBaHe U oanucBane ce otpasssa B AVC ¢ KEIL
PA3JIEJI VI. Perucrpanus Ha 1okymentu B AUC

Y. 18. (1) Perucrpanusra Ha JOKYMEHTH B OOIIMHATA CE U3BBPIIBA B OQHUIHATICH JOKYMEHTCH
perucTup, noaabpxkat B cectaBa Ha AVC.


https://identity.egov.bg/

(2) OpunuamTHUAT TOKYMEHTEH PETHCThp C€ MOJAbpXka OT YIBJIHOMOIICHHM OT KMETa Ha
oO0IMHAaTAa JINIA.

Y. 19. 3a Bceku peructpupan gokymeHT B AVIC ce BnucBar:

1. Bpeme Ha BHHMCBaHE - aBTOMAaTMYHO TI'E€HEPHUPAHHU [IaHHU 32 BPEME Ha HU3BBPIICHO
BIIMCBAHE B PETUCTHPA;

2. V3BBPIIMI BIMCBAaHETO - ABTOMATHYHO TCHEPHPAHH JAHHU 33 UME M CHUCTEMEH

UICHTUPUKATOP HA CIYXKUTEIL;

YHHUKAJIEH PETUCTPOB HOMEP Ha JOKYMEHT;

JlaTa Ha II0Jy4yaBaHEe WIX MOJNKCBAaHE HA IOKYMEHT;

YHHUKAJIEH PETUCTPOB HJIEHTU(UKATOP U HaMMEHOBAHHE Ha BHJA HA PETUCTPUPAHUS

JIOKYMEHT.

ok w

Un. 20. UzBbpmieHo BrnucBaHe mo wi. 19 He mojiexu Ha 3ajauyaBaHe WM TPOMSHA C
U3KIIIOYEHHE Ha CIIy4auTe Ha MOIPaBsHE HA I'PEIllKa Ha aJMHUHHUCTpaLUATA.

Yn. 21. (1) JIBwKeHHETO M MOIIMCBAHETO HAa W3TOTBEHHTE JIOKYMEHTH CE OCHIypsiBa ChC
cpencrBara Ha AVIC.

(2) WsrorBeHuTe €NEKTPOHHM JIOKYMEHTH C€ MOJIMCBAT OT CBOTBETHOTO JIHIIE,
uaentuunmupano B AUC cbe ChbOTBETHATA JUTHKHOCT, CTPYKTYPHO 3BEHO, UME U (haMIITUS, 3a
,/I3roTBUI" U ce chriaacyBaT OT APYTH JIMLA - CIYKUTEIU IPU HEOOXOAMMOCT, KAKTO U OT
PBKOBOJIUTENINTE HA CTPYKTYPHH 3BE€HA CBIVIACHO IIOCTABEHA DPE30JIIOLMS WIA 10 DPEX,
ONpeAeNeH OT WMHULMHUPAIUSA JaJeH IOKYMEHT CIy)XKHTeld. AJIMHMHHUCTpalMsATa Cb3haBa U
MIPEOCTaBs JaHHU B CHOTBETCTBHUE C (hOpMAIM3UPAHU ONUCAHUS 32 IMEHa, aapecu, ETH, EMK

U 1p.

(3) C’bl"J'IaCyBaHeTO Ha JOKYMCHT € Q)opMa Ha H3pa3sBaHC Ha CTAHOBHUIIC 3a ChIJIACHUC HIIN
HECBHITIAaCUC C HETOBOTO CHbAbPIKAHUC.

(4) Tlpu BeBexknane B AVIC Ha cTaHOBHIIE TIO ajl. 3 3aAbJDKUTEITHO C€ PETUCTPHUPAT BPEME U
aBTOPCTBO HA BbBEXKIAHETO ChC cpeacTBara Ha AVC.

(5) Bcuuku cTraHoBHINA 10 JOKYMEHT ce 0Tpa3siBat B onucanueto My B AVC u ca BanmuHu 110
OTHOILIEHUE Ha HETOBOTO ChIbP)KAHHME, KO Ca PETMCTPUPAHU C JaTa, KOSATO € MO-KbCHA OT

Aararta Ha MocJjieqHara rnmpoMsaHa Ha CbABPKAaHUETO MY.

(6) Hecpriacue cbc ChabpKaHUETO HAa JIOKYMEHT, KOETO BpbIA MpoLEeaypaTa Mo Heropara
00paboTKa Ha IOo-paHEeH eTall, ce 0Tpa3siBa B ONMCAHUETO MY chC cpencTBaTa Ha AVC.

(7) Caen mpomsiHa B ChIbp)KaHUETO Ha 00paOOTBAaH JOKYMEHT, IO KOHTO ca HalpaBeHU
CTaHOBMILA, CE CUMTA, Y€ TE3M CTAHOBMIIA HE CE€ OTHACAT KbM IIOCIEJHATAa pelaklus Ha
JOKYMEHTA.

(8) CranoBwuinara 1mo BCHYKU PEAAKIIMU HA JOKyMEHTa ce chxpansBar B AVC.

(9) HeticTBusATa 10 U3rOTBAHE U CHIJIACYyBaHE HA BCEKH TOKyMeHT ce yaocTosepsiBar ¢ KEII B
ANC.

PA3JEJI VII. UnenTHGUKANMA HA JUIBKHOCTHYU JIULA U eJIeKTPOHHO MOANUCBaHe

Ui, 22. 3a mpaBUIIHOTO MPOTHUYAHE HA JIEWHOCTTA IO JOKYMEHTOOOOpOTa - €JIEKTPOHEH H
XapTHUCH, CC MpujiaraTt CJICIHUTC USUCKBAHUA!



1. Ilpu BnucBaHe, 3a1M4aBaHe, U3BIMYAHE, TPEIOCTABSIHE U U3IPAIllaHE HA TaHHU OT PETUCTHP
JUTHKHOCTHUTE JIUIA, KOUTO HU3BBPIIBAT MOCOYCHUTE JCUHOCTH, C€ WUIACHTHQPHUIMPAT upe3
MPOYUTAHE HAa YHUKAJIECH UIACHTHU(PHUKATOP OT YAOCTOBEpEHHUE 3a KBANU(UILIMPAH €IEKTPOHEH
MOAIIHC.

2. IIpu ocplecTBIBaHE HA ACWHOCTUTE 10 Bh3JlaraHe, ChbIiacyBaHe U OTUYMTAHE HA 33]a4u Ce
M3I10J13Ba KBATM(DULIMPAH €JIEKTPOHEH MOAINUC 3a yI0CTOBEPsIBAHE HA MHTETPUTET U aBTOPCTBO
Ha HanpaBeHuTe B AVC eneKTpOHHU H3sIBIECHMUSL.

I'naBa BTopa: Cnieuu(pyHU BbTPELIHU ONEPANUM € JOKYMEHTH
Pasznen I. U3naBaHe HA XapTHEHO KOINHUE OT €JIEKTPOHEH JOKYMEHT

Un. 23. (1) Ilpu HampaBeHO M3pUYHO HMCKAaHE OT CTpaHa Ha MOJIydaTess 3a H3JaBaHe Ha
EJIEKTPOHHMS JJOKYMEHT Ha XapTHEH HOCUTEIN, TOM MoXke Ja ObJe M3[Ja/lieH KaTo 3aBEpeHO
KOIKE Ha eJICKTPOHHUSI OPUTHHAJ, KaTo ToBa ce oroenssBa B AUC.

(2) 3a uenute Ha W3/aBaHE HA XAPTUEHO KOMME MOJMUCHT HA OINPABOMOILEHOTO JIMIE B
SNIEKTPOHHUS OPUIHHAII CJIeJBa J1a € OT Tuma ,,attached signature* u 1a e oTpaseH u BUIUM B
JTOKYMEHTA.

(3) 3aBepkara ce U3BBPIIBA 10 CJICIHUS HAUMH:

1. Ot peructpupaHus eJeKTPOHEH JOKYMEHT Ce paslieyarBa KOIME Ha XapTUEH HOCUTEI, KaTo
Ce€ U3BBPIIBA NIPOBEPKA JaJIU BCUYKU €IEMEHTH, BKIIFOUUTEIIHO PETUCTPALMOHHUAT HOMED U
€JIEKTPOHHUAT MOIINC, Ca BUJUMHU U YETUMU,

2. B’Lpr XapTUCHOTO KOIIMEC, HAa BCAKa CTpaHUIla, CC IIOCTAaBsA IICMIICII ,,BHpHO C CJICKTPOHHO
oA CaHu A OpI/IFI/IHaJ'I“, JaTta Ha 3aBC€pKaTa, UMCHA, AJIBXHOCT WU IIOAIMNC HaA CIYXUTCIIA,
HU3BBPLIINIT 3aB€pKara.

(4) TIpu cbMHEHHE B aBTOPCTBOTO W/WIIH ChIBPKAHUETO HA XapPTHEHOTO KOIUE Ha JIOKyMEHTa
ce MpaBU ClIy)keOHAa MPOBEpKa Ype3 eNICKTPOHHA JICIOBOJHA CIpaBKa IO PErHCTPAIlMOHEH

HOMCEPp HUJIN APYT METO, OCUTYPpABAIl BU3YAJIU3UPAHCTO HA CJIICKTPOHHUA OpUTHHAJIL.

(5) He ce moctaBs meuat Ha JTOKYMEHTH Ha XapTHEH HOCUTEN, KOUTO ca IMpeaMeT Ha OOMeH
MEXKYy aAMUHUCTPALUH.

Pazgen I1. U3naBane Ha JOKYMEHT HA XaPTHEH HOCUTEJ, KOIaTo TOBA e U3MCKBA OT 3aKOH

Un. 24. (1) JlokyMeHTUTE Ha XapTUEH HOCUTEN C€ Ch3/aBaT U ChIIACyBaT KaTO €NEKTPOHHU
TOKyMeHTH upe3 cpeacTBara Ha AVC npu cria3BaHe Ha pena, onpenesneH B wi. 8 u wi. 21.

(2) Cnen mpukitoyBaHe Ha chriacyBarenHaTa npoueaypa B AC Ha onpaBoOMOIIEHOTO JUIE
ce MpeaocTaBs 3a MOANKUCBAaHE XapTHEH €K3eMIUISIp - KOMUE Ha eNIEKTPOHHUS OPUTHHAIL.

(3) B AUC 3agpmxuTenHo ce oTOems3Ba, Y€ JOKYMEHTHT € W3/1aJIeH KaTO OpUTHHAI Ha XapTHEH
HOCHTE, KaTO KbM TPEINrCcKaTa ce Mpuiara CHeTUIT My eJIeKTpOHEH o0pas.

(4) He ce nmocraps neyar Ha JAOKYMCHTHUTC HAa XapTHUCH HOCHUTCJI, KOUTO Ca MPEAMCT Ha oOMeH
MCKAY aIMUHUCTPALUUTE.

(5) PensT 1o ain. 1 - 4 ce mpunara camo 3a MPOIEAyPH, MPYU KOUTO 3aKOH U3UCKBA W3IJaBAHETO
Ha JOKYMCHT Ha XapTHUCH HOCUTCII.



(6) [Ipouenypute, U3MCKBAIM U3JaBaHEe HA JOKYMEHT HAa XapTHEH HOCHUTEN, Ce ChIIIacyBar C
MUHHUCTBPA Ha €JIEKTPOHHOTO YIIPABJICHUE UPE3 MUCMEHO MPEATIOKEHUE, ChIIBPIKAII0 TPaBHU
OCHOBAHHMS.

Pazpea I11. Pe3oJsironuu u 3agauu

Ui 25. (1) ADIMUHUCTpaTUBHUTE OPTaHHM WJIM YITBIHOMOIIEHHU Juiia HacouBaT upe3 AMC
MOAJISKAIUTE HA pe30JIMpaHe JOKYMEHTH CJeJ TOodydyaBaHETO MM OT Ciyxkbara 1o
peructpanusi KbM ChOTBETHUTE PHKOBOJUTENHN CIPSIMO CTPYKTYpaTa U YTBBPJACHUTE MpaBuiia

Ha aAMUHUCTpanuiaTa.

(2) PwroBomutenute, upe3 AMC, pe3onmpar 3a HU3MNBIHEHHE KbM CBOTBETHUTE 3BEHA
HAaCOYCHHUTE IOKYMEHTH.

(3) C pe3zounonusita ce ONpeAeaT U3IMbJIHUTEIUTE, BUABT HA 337a4aTa U CPOKBT 32 HEUHOTO
U3ITBJIHEHHUE, KAKTO U IPUOPUTETHT.

(4) HetictBusita mo an. 1 u 2 ce ynmocroBepsiBaT B AVC ¢ kBamuuupan eJIeKTPOHEH TMOIIIHC.

(5) V3mpaHeHMETO WM TPUKIIOYBAHETO HA pe3ojroius/3amada ce orpassisa B AUC u ce
yJIOCTOBEPsIBA C KBATU(UIMPAH €ICKTPOHEH IOJIHUC.

Pasznen IV. CbxpaHeHue Ha eJIEKTPOHHU JOKYMEHTH

Un. 26. (1) EnexTpoHHO moAnMcaHUTE AOKYMEHTH CE€ ChXpaHSIBAT B CPOKOBETE, KOUTO ca
OIlpeJIeJIeHU B HOpMaTUBHATA ypea0a 3a ChILUTE JOKYMEHTH, Ch3/Ja/leHU Ha XapTUEH HOCUTEIL.

(2) CpxpaHeHHETO Ha €EKTPOHHUTE TOKYMEHTH Ce U3BBPILBaA che cpeacTBara Ha AUC.

(3) Cpok®bT 32 ChbXpaHEHHE Ha €JIEKTPOHHO MOANKCAH TIOKYMEHT MOKe Jia Ob/1€ POIBIIKEH 110
pelna, o KOWTO € ONpEEIIEH.

I'maBa Tpera: PadoTa ¢ BXoASIIM ¥ BLTPELIHHA JOKYMEHTH
Paspnen 1. [Ipuemane n nbpBOHa4YaJIHA 00Pa0OTKA HA BXOASIIIN JOKYMEHTH

Un. 27. Bxoasimu TOKYMEHTH ca Te€3H, IPeI0CTaBEH! B MecTaTa 1o Wi. 2, all. 4 Ha XapTUEeH WU
nperocuM Hocuten (¢paam namer, CD/DVD) unu noctbnuiam upes:

o(unmanen UMen ajpec Ha aIMUHUCTpAIUATA, OOSBEH Ha cailTa;
yeb mopTan ¢ popmyIisipu 3a 3asBICHUSI U CUTHAJIH;

Cuctema 3a curypso enexktpoHHo BpsuBane (CCEB);

Cucrema 3a enektpoHeH ooMeH Ha cbobmenus (CEOC);

JPYTH €IeKTPOHHU KaHallM, YTBbP/ICHHU ChC 3aI0BE/] HA KMETa;

IO TIOIIaTa WK Ype3 KypHep.

ogakrwdE

Y. 28. (1) [IspBoHavaiHaTa 00pabOTKa Ha BXOASIIA KOPECTIOHICHIINS K MAaTEPHAJIH, KOUTO CE
MIPEOCTAaBAT HA XapTHEH HOCUTEN BKIIIOYBA:

1. mpoBepka Ha MPaBUIIHOCTTA HA aJpeca BbPXY JOKyMEHTa/IpaTKaTa - aJipecupaHa Jiu 1o
KOMITETEHTHOCT;

2. TpoBepKa Ha IeJIOCTTa Ha MOIICHCKHUS TUIMK WK OMAaKOBKaTa;

3. IpoBepKa 3a HAINYKME Ha TOCOYEHUTE KATO MPUIIOKEHUS JOKYMEHTH.



4. mpu nunca Ha NPUIOKEHUS MO T. 3, H3MpallaHe Ha OTKa3 OT perucTpamus, c
M3KJIIOUEHUE Ha JoKyMeHTuTe no [Ipunoxkenue 1, KOUTo mojiexar Ha 3aIbHKUTEIIHO
BOJICHE Ha XapTHS MO 3aKOH.

(2) IorpemHo agpecupaHuTe MUCMa U MaTepUANIM/TIPATKUA Ce BPbBILAT HepasledaTaHd Ha
MIPUHOCHUTEISI, ChOTBETHO - MOMICHCKUTE CIY>KUTEIH.

(3) Ilucma u mMarepuanu ¢ HaaAmuc ,,JInuyHO" ce mpegaBaT Ha MOCOYCHUS B ajpeca MmosrydaTel
IIPH CIIa3BaHe peJia, MOCOYCH B Wwi. 9, T. 2. Bxoasmmre 1oOKyMeHTH 110 WI. 9, T. 2 MOXe 1a ObaT
pPETUCTPHUpPAHU CaMO, aKO KOPECIOHJCHIIUATA C€ OTHACS JO JNEHHOCTTa Ha OOIIMHATA, CIeN
TAXHOTO MpeJaBaHe OT MMOJIyYaTess 3a perucTpupaHe.

(4) He ce pasmedarBar, HO ce peructpupar odepTH MOJydyeHH B XOJa Ha MPOLETYypPH IO
Bb3JIaraHe Ha OOIIECTBEHH MOPBUKH, CHIVIACHO M3MCKBAaHUATA Ha 3aKOHA 3a OOILECTBEHUTE
MOPBHYKH.

(5) Ilpu nonaBaHe Ha NOKYMEHTH 3a y4yacTHe B KOHKYpCH, OOSBEHH IO pefa Ha 3aKkoHa 3a
IbpxkaBHUS ciykuten uin Konekca Ha Tpyza, ce perucTpupar caMo 3asiBICHHUS, KbM KOUTO ca
MPUJIOKEHU BCUUKH MIOCOYCHH B TSIX JIOKYMEHTH.

Un. 29. (1) okymMeHTHTe, TOAaIeHH 110 EJIEKTPOHEH BT, ce IpueMart oT JlenoBoICTBO.

(2) Bxogsmure enekTpoHHH JOKyMeHTH ce peructpupar B AUC.

(3) Ha nenosoano peructpupane B AVC nojiexat BCHUKH BXOJSIIM JOKYMEHTH, TOTyYeHH
uypes:

a) CEOC;

0) CCEB;

B) €JIEKTPOHA TOIIIa;

r) Enunen moprai 3a 10CThII 10 eJ1eKTpoHHU agmuHucTpatuBuu yeayru (https://egov.bg/);
1) IPYTH €JeKTPOHHM KaHaJM, YTBBPIECHH ChC 3aIll0BEI Ha KMETA.

(4) PeructpanusiTa 1o an. 3 ce U3BBPIIBA CJe/ MPOBEPKA 3a PEIOBHOCTTA 1O peaa Ha [maBa
mecra, Pasnen 1. Ilposepka 3a penosHoct ot HOJIA, oCBEH ako B 3aKOH HE € OIPEIEICHO

JpYTO.

(5) 38.5[BJ'ICHI/IC 3a CJIICKTPOHHA aJIMUHUCTPATHBHA yCJIyTa OT (I)I/IBI/I‘-ICCKO JUne, mogaacHo CICH
KaToO 3asIBUTCIIAT € I/I)ICHTI/I(l)I/IHI/IpaH CbC CpeJICTBO 3a e.]'IeKTpOHHa I/I)IeHTI/I(l)I/IKaHI/Iﬂ C HUBO Ha
OCUTYPCHOCT, KOCTO € pPaBHO HWJIM IMO-BHUCOKO OT HHBOTO Ha OCUT'YPCHOCT Ha YyCJIyrara,

OIMPEACIICHO OT JOCTaBUMWKa, CC CMATA 3a NOANIMCAaHO.

(6) Tlpu Hanuuwe Ha HEPETOBHOCTH, C W3KJIIOUCHHE Ha CIly4aWTe MO ajl. 5, ce u3mpaiia
€JIIEKTPOHHO CHOOIICHHE 32 0TKAa3 OT PETUCTPALIUS U IPUYUHUTE 32 TOBA.

Un. 30. [IBH>KEHHETO Ha €IEKTPOHHUTE JOKYMEHTH, BKIIOUUTEIHO U Bb3JIaraHeTO Ha 3a/lauu
IO TAX, CE€ U3BBPIIBA CAMO IO €JIEKTPOHEH IbT, Cbe cpeacTBaTa Ha AUC.

Un. 31. (1) BxoxpsmuTe TOKyMEHTH Ha XapTHEeH HocuTen ce peructpupat B AWC.
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(2) Ha nmemoBomno peructpupane B AWC momyiexaT BXOIAIIMTE AOKYMEHTH Ha XapTHEH
HOCHUTEIL, ITOJIYYEHH YPE3 pa3IndHi KOMYHUKAIIMOHHU KaHAJIH:

a) ToIa;

0) Kypuep;

B) Ha PbKa OT IPaKJIaHU;

I') KyTHH 3a CUTHAJIM 32 KOPYIIUS U 32 CUTHAIM M TPEJIOKEHUS Ha TPaKIaHU.

(3) Benuku peructpupany JOKyMEHTH Ha XapTUEH HOCHUTEI IO all. 2 ce CKaHUPAaT Ype3 CHEMaHe
Ha CJIGKTPOHEH 00pa3 OT XapTUeHWs opuruHan u ce BbBexaaT B AVC, ¢ m3KIOYeHHE Ha
nokymentute no Ilpunoxenue 1, 3a KOUTO 3aKOHBT U3UCKBA ChbXPAHEHHUE CaMO Ha XapTHEH
HOCHTET.

(4) II51HOTO ¥ TOYHO CHOTBETCTBUE HA CHETHUS CJIICKTPOHCH O6p33 CbC CHEMAHUA JOKYMCHT I10
an. 3 ce YAOCTOBECPABA C CJICKTPOHCH IIOAIINC HA CIIYXKUTCIIA, U3BBPIINII CHEMAHCTO.

(5) EnexTpoHHMST moanmuc 1o aj. 4 1a € OTpa3eH U BUIAUM B IOKyMeHTa, BbBenieH B AVIC.

(6) Crien u3BbpIIBaHE HA JACHCTBUATA 1O ajl. 3 M al. 4 JOKYMEHTHUTE IO ajl. 2 ce BPBIIAT Ha
MoAaTeNs, C U3KIIIOUEHHE Ha.

1. noxymenture mno Ilpunoxenue 1, KOMTO ce CbXpaHsABAT KAaTO OPUTMHAIM CBIJIACHO
HOPMAaTUBHUTE U3MCKBAHHUS;

2. IOKyMEHTH, 32 KOUTO CIIeL[UaJIeH 3aKOH U3MCKBA ChbXPAaHEHHE Ha OPUTHHAIL.
Paznea II. PaGora ¢ BbTpelIHM JOKYMEHTH M TAXHATA PerucTpanus

Un. 32. Bcnuku BBTpEIIHU JOKYMEHTH ce u3roTat B AVC, ¢ u3KkitoYeHrne Ha JOKYMEHTH, 3a
KOUTO TOBa € HEBB3MOXKHO IIOpaad THUIIA, XAPAKTEPa, CHABPKAHUETO U BHAA Ha TE3U
JOKYMEHTH.

Un. 33. Beuuku cinyxeOHU MucMa, CTAHOBUINA, JOKJIAIHU WM JIPYTH BBTPEIIHU TOKYMEHTH
BBTpE B aJMUHUCTPATUBHUTE 3BEHA C€ M3IOTBAT M pEerucTpupar au4Ho. Hacousar ce 1o
cboTBeTHUS ciayxuTten upe3 AVC kato nprkadeH Ui cKaHupaH Qailsl OT CITy)KUTEeNs, U3TOTBUI
JNOKyMEHTa. BpTpelHy nmucma oT eHO aIMUHUCTPATUBHO 3BEHO 10 APYro C€ MOAIUCBAT U OT
pECOpHHUSI PbKOBOIUTEI IO ChIIATa IPOIEAYypa U C€ HACOYBAT KbM JIMIETO IO KOMIIETEHTHOCT.
CoyxuTenar, crapTupan BbTPEIIHUS JOKYMEHT, CIEAM 3a JBMKEHHUETO MYy M IPHUKIIOYBA
3aJlayara cieJl U3IIbIHEHUETO U B CPOK ¢ Oenexka Mo mpukiIouBane u kiacupane B AVC.

Un. 34. VckanusTta 3a MPeIOCTaBsIHE HAa JOKYMEHTH, KOMHUS OT JOKYMEHTH W CIPABKHU, ChC
CHOTBETHOTO OCHOBaHHE 3a TOBa, C€ W3MpaIlaT J0 MOUCKAJIOTO JIKIE C MOJMHC CaMoO Ha
JUIBKHOCTHOTO JIMIIE, M3ITBIHUTEN 1o npenuckata upe3 AVC. MckaHusTa 3a peiocTaBsHE HA
JIOKyMeHTH cTaBa ¢ otOensnzBaHe B AMIC OT KOro u KakBo € TOMCKaHO, CPOK 3a MpPEACTaBsIHE,
KakTo ¥ npukioYBaneto 1 B AVC ¢ Genexka mo u3IbJIHEHHETO.

Y. 35. Peructpanusra Ha BBTPEILIHU JOKYMEHTH OT paboTHH JokyMeHTH B AVIC BKiIrouBa:

1. mpernen Ha cb3mageHus B AMC BbIpemieH JOKYMEHT B €JIEKTPOHEH BUJ:
KOPECIIOHJIEHT, BUJI U IIPOBEpKa Ha (haillIoBOTO ChAbp)KaHUE HA JOKYMEHTA U HAIUUYHE
Ha BCUYKHU U30POEHU NMPHUIIOKEHHUS;
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2. BBBEXKIAHE/TIPOBEPKA U PEAAKIIUs Ha BhBEJAeHA WH(OpMAIMsI OTHOCHO THIIA U BUIA HA
JIOKYMEHTa, KPaTKO OMUCaHWEe, KOPECIOHJIEHT, HAYUH Ha IpelaBaHe HAa JOKYMEHTAa,
W3TOTBUJI, ChIIIACyBaJIM U MOITUCAT IOKYMEHTA;

3. TreHepupaHe Ha PETUCTPAIMOHEH WHJEKC, HaHACSHE Ha WHJEKCAa W TOJMUCBaHE Ha
JIOKYMEHTA OT OTTOBOPHOTO JIMIIE.

Pasznea III. PerucTpanusi Ha BXOASIIIM TOKYMEHTH

Un. 36. (1) Jlunata mo wi. 2, an. 3 pasmpeneisaT BXOISMIIMTE JOKYMEHTH U MaTepUaTd H
OIPEEISIT PErUCTPALIMOHHUS UHICKC, ¢ KOWTO TpsiOBa Ja ObJie PerUCTPHpaH TOKYMEHTHT.
Perucrpupanero Ha TOKyMEHTHTE CE MU3BBPINBA 110 peja Ha 4il. 8.

(2) Peructpupanure noxkymeHtu ce reepupar B AVC kbM ChOTBETHMSI PETUCTPALlMOHEH
UHJIEKC.

Un. 37. (1) Ha perucrpanus mojiexxaT BCHYKA JOKYMEHTH, C U3KIIOYCHHUE HA TTOCOYCHHUTE B
. 9.

(2) Bcnuku BXOISIIM JTOKYMEHTH, HE3aBUCHMO OT HauyWHAa Ha TSAXHOTO IOCTHIIBAaHE, CE
peructpupat B AUC u ce HacouBar, pe3oaupar 1 oomMeHsT camo upe3 AUC, ¢ uzkitoueHue Ha
nokymentute o [Ipunoxkenne 1, KOUTO ce OOMEHST Ha XapTUEH HOCHUTEIL.

(3) Beuuku ciyKuTenu ca JUIBKHU Ja pabOTAT caMO C PErUCTPUPAHU JTOKYMEHTH W Jia He
A0IMYCKAT JABMIKCHHE HAa JOKYMCHTH Ha XapTUCH HOCUTCII MCXKAY aIMUHHUCTPATUBHUTC 3BCHA,
6e3 na ca orpazenu pesonrouunte BbpXy Tax B AUC. Ilpu nokymentu no Ilpunoxenue 1
JBUKEHMETO Ha XapTHUEHMsI OPUTMHAI CE€ M3BBPLIBA C INPUEMO-IPEJABATENIECH MPOTOKOI, a
pesomonuure ce orpassasar B ANC.

(4) Ilpu noaBaHe Ha TOKYMEHTH Ha YYK]l €3UK:

1. axo ce Kacae 3a MEXIyHapOJHA KOPECIIOHICHIINS - PETHCTPALNsS CE U3BBPIIBA, KaTO Ce
mpuiiara HeouIalieH MpeBo (aKo € MPUIIOKEH OT MOoJATelNs) U Ce PEerucTpupar mo
pena Ha 4. 8

2. aKo He ce Kacae 3a MeXIyHapoJeH 0OMeH - JOKYMEHTHT MOJXKE JIa CE PETUCTPHPA, HO ce
M3HCKBA IPEBOJI OT MOJATENS B CPOK, TIOCOUYCH B YBEIOMIICHHETO 32 HEPEJOBHOCT.

Ui 38. (1) Texyma oopadoTka:

1. B AUC ce cw3maBa, moaabppxka M akTyaluszupa IenuarT HUH()OpMalMOHEH MacHhB Ha
PETHCTPUPAHUTE TPETHCKH. M3roTBEeHNTE BHTPEITHHU, MEKINHHU CBBP3aHU JOKYMEHTH
3aJIBJDKUTENHO C€ IPUKPEIBAT KATO MPHUKaveH (aill KbM ChOTBETHUS BXOJISII HOMED B
aJIMHHHCTpaTHBHO-UH(pOpMaIMoHHata cucreMa. CrpaBka 3a JBIDKEHHETO Ha
PETUCTPUPAHUTE JOKYMEHTH M CPOKOBETE 3a W3MBIHEHHUETO UM CE€ H3BBLPIIBA IO
HEOOXOMMOCT | CJIe]T pa3lopekIaHe Ha MPEKUsT PHhKOBOIHTE,

2. ¢ AUC ce moaappka MENUAT JOKYMEHTO000poT. CayXKUTenuTe Ha pa3IuvYHU HUBA B
aJIMHHHUCTpAIMATA, CHIJACHO TSAXHATAa KOMITETEHTHOCT, Ca 3aJb/DKCHH CaMHu Jia
W3BBPIIBAT JOMBIHUTETHO PETHUCTPUPAHE Ha IMOPOJACHHUTE TPU H3MBIHEHHUETO Ha
3aJIaYMTe HOBW 33JIa4M W JIOKYMCHTH IO MPENHCKaTa U OTYUTAT U3IIBIHCHUETO ChC
CHOTBETHUTE OCJIEKKH,

3. CIOyXuTensT, o0pabOTHI JOKYMEHTHUTE IO T. 2, TH HAcOYBa KBbM CJICIBAIIUs
u3mbIHUTEN/U3nb AT upe3 AUC.
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4. 3a BCEKM JOKYMEHT, C KOWTO 3aloy4Ba MPeJOCTaBsIHETO HA aJMUHUCTPAaTHBHA yClyra
WM C€ MHULIMMPA IPOLEAYpa, ce ch3aBa npenucka B AVC;

5. Ipenuckara ce CbCTOM OT TPU paszzeina - opUIHUAlCH, BBTPEUIEH U KOHTPOJIEH, KaTo
BCEKH pa3fiell Cce MPEACTABS ChC CIUCHK OT BPb3KU KbM JA0KyMeHTH B AVC;

6. Ilpu 0OpaGoTka Ha TOKYMEHTH Ce Mpuiara IpUHIUIBT Ha €AHOKPATHOTO ChOUpaHe Ha
JIaHHU - CITY’K€OHO ce ChbOMPAT JaHHU OT APYT'M aIMUHHUCTPAIIMU BMECTO J]a Ce M3UCKBAT
OT 3as1BUTEJIS.

7. B oduumanHus pasgen ce Kiacupar JOKYMEHTHTE, MPUETH OT aJIMUHHCTpALUATa, U
JOKYMEHTUTE, U3a/IeHU OT a]MUHUCTPATUBEH OpPIaH.

(2) Tlpenn w3BeXIaHe HA JOKYMEHTHTE C€ M3BBPIINBA CleAHATA 3aJb/DKUTEIHA MPOBEPKA U
JIEUHOCTHU:

1. namuue oM ca BCMUKW aTpuOyTH MO O(OpMsiHE Ha M3XOASLIMS JOKYMEHT ChIVIACHO
M3KCKBaHUATa HAa MHCTpYKIMATA 32 0pOopMsIHE Ha KOPECTIOHICHIINS;
2. HaJIULE JIM ca HEOOXOAUMUTE IIPUIIOKEHNS KbM OCHOBHUS IOKYMEHT.

Un. 39. (1) JocTbn 10 €1eKTPOHHUTE JOKYMEHTH, IPENUCKU 1 HOMEeHKIaTypHu aena B AVC
MMar:

1. KMETBHT U 3aMECTHUK-KMETOBETE;

2. CeKpeTapsT Ha OOITMHATA;

3. CUCTEMHMST aMUHUCTpATOp U agMuHucTparopure Ha AUC;

4. CILYKUTEJIH, OIIPEJIETIEHH ChC 3al0BE/l, YUUTO JUIbKHOCTU U3UCKBAT CIIy>KEOEH JIOCTBII.

(2) Bceku ppKOBOIUTEN UM IOCTHII J0:
a) IOKYMEHTHU U MPENUCKH, Ch3/1aJICHU B HETOBOTO 3BE€HO WJIU MPEXBBPIECHU KbM HETO;

0) HOMEHKJIATYpHH JieNa ¢ KilacuuuupaHy NPEenucKy 1o UHAEKCH, CBbpP3aHu ¢ AEMHOCTTa Ha
3BEHOTO.

(3) Ilpeacenarennte Ha KOMUCUHN/PAOOTHHU TPYIH - O PE30JIMPAHUTE MPENUCKU/TIOCTABEeHU
3aJla4yM 3a CbOTBETHATa KOMUCHS/pabOTHA rpyma.

(4) CHy)KI/ITCHI/ITC UMaT JOCTHII 10 JOKYMCHTH, 110 KOUTO UM € BB3JIOKCHA 3a/lavd, KaKTO U 10
AOKYMCHTHU, KOUTO Ca UM H€06XOI[I/IMI/I BBbB BPB3Ka C UBIMBJIHCHUC HAa BB3JIOKCHA KOHKPCTHA
3aJgada

(5) Beeku citysxuTen e JUIbKeH IpH MOI3BaHe Ha OTIYCK, KOMaHAUPOBAaHE UIIH MTPH OTCHCTBHE
oT pabora o Apyra MpuuMHa Ja najae mbiHoMomHo B AVMC Ha 3amecTBamus ro, ¢ Lei
OCHUTYpsIBaHE M3II'BJIHEHUETO Ha IOCTaBEHUTE 3anadyd. JIMYHOTO YI'BIHOMOILABAHE C€
n3BbpBa upe3 AVC.

Un. 40. Peructpanmsra Ha BXOISIIN JOKYMEHTH Ha XapTHEH HOCUTEN ce n3BbpimBa B AUC u
BKJIFOYBA!

1. nmpoBepka B AUC 3a Hanuuue Ha MPEIXOJHH PErHCTPUPAaHU JOKYMEHTH, Kacaellu
e/IMH/e/IHa U ChLI/ChIIIa BBIIPOC/TEMa U 00pa3yBaHe Ha Mpenucka. BCHuku JOKyMeHTH
Clle[] WHULMATHBHUA CE€ CB3JaBaT KaTO HErOBM IOJYMHEHH M  I0Iy4aBaT
PErucCTpallMOHHUS HOMEpP Ha MHUIMATUBHUS JOKYMEHT U Jara Ha perucrpauusd. He ce
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JIOTyCKa Pa3KOMIUIEKTOBAaHE Ha MPEMUCKU M pEerucTpupaHe Ha TOKYMEHTU OT €Ha U
ChIlIA MPENUCKa MOJl pa3IMuHi HOMEPA;

2. TIpoBEepKa 3a HaJIMYMe Ha OIUCAHUTE TMPUWIOKCHHs, KAaTO KOHCTAaTHPAHUTE
HECHOTBETCTBHUS C€ OTOCIIA3BAT B 10J¢ ,,JlonbiaauTenna nadopmanus" va AUC;

3. ce3gaBane Ha PKK B AUC;

4. ckaHUpaHEe Ha JOKYMEHTa C MOCTaBEH PETUCTPAIMOHEH HOMEp U MPUKAYBAHE KbM
ch3nanenus B AC 1oKyMeHT;

5. MBJIHOTO M TOYHO CHOTBETCTBUE Ha CHETHUS €JEKTPOHEH 00pa3 ChC CKaHUPAHUS
JOKYMEHT C€ YJOCTOBEpsSBa C C€JEKTPOHEH TMOJINUC Ha CIIYXHUTENs, W3BBPIINI
cHeMaHeTo. EJeKTpOHHUSAT MOaINIC € OTPa3eH U BUAUM B IOKyMeHTa, BbBeaeH B AUC.
6. creq U3BBPIIBAHE HA JICHCTBUATA [0 CKAHUPAHE U YIOCTOBEPSBaHE, TOKYMCHTHUTE CE
BpBILAT Ha MOJATENs, OCBEH aKO B 3aKOH HE € OMPEJEICHO IPYro U Ce MpPeaoCTaBs

BXOJAII HOMCP Ha MMoAaaTelIA,

7. HacouBaHe Ha peructpupanHure pokymeHTH upe3 AMC KkbM ChOTBETHUTE
JUI'bKHOCTHHU JIMIIA 3a [TOCTaBsHE Ha 3aj1ay4a.

Un. 41. Peructpanusta Ha JOKYMEHTH B elekTpoHeH Buj, noixydenu upes CEOC, CCEB u ot
JIPYTH PETUCTPATYPH, CE U3BBPIIIBA TP CMa3BAHE HA CICAHUS PEII:

1. nperyiea Ha IoJiydeHUTE CJICKTPOHHU JOKYMCHTH B CbOTBETHUTE Pa31CJIn;

2. mperiel Ha MONY4e€HOTO (DaillloBO ChIbpXKAHWE M KOPEKLUSA/NONBbJIBAaHE Ha
uH(popmanus B nose ,,OTHOCHO" ¥ BUJ Ha JOKYMEHTA, aKO € HE0OXO0AUMO;

3. mpoBepKa 3a HAIMYKME Ha ONMCAHH MPWIOKEHHUS BBB (aillIoBOTO chAbpkaHue. B
CJIydyauTe, KOraTo JIMIICBAT MPUIIOXKEHUS, ONTUCAHU BbB (PalIOBOTO ChIBbpKAHNE TOBA
ce oTOensI3Ba B TEKCTOBOTO 1oe ,,JlonbanuTtenna ungopmanus” Ha AVC u ce oTkazpa
perucrpanms;
4. cBbp3BaHe Ha JOKYMEHTAa KbM ChOTBETHATA MpEINucKa (aKo € He00X0IUMO);
5. perucTpanus Ha JT0KyMEHTa;
6. HacouBaHe Ha qokyMmeHTa upe3 AVC 3a mocTaBsiHe Ha 3a/1a9a.
Y. 42. [TocTpnuinTe eIeKTPOHHU JoKyMeHTH, noanucanu ¢ KEII ce 3anma3BaT B OpUruHamaHus
¢dbopMatr, B KOWTO ca MOJIy4€HH, KaTO (U3NYECKUAT HOCUTEN (aKo MMa TaKbB) OCTaBa 3a
CbXpaHeHHE B OOIIMHATA, B 3BEHOTO 10 U3TOTBSHE.
Y. 43. Cnen perucTpUpaHeTo Ha MOJyYeH eNeKTPOHEH JTOKYMEHT, Ce U3Ipallla MOTBbPKICHHE
710 To/IaTeNsl Ha ChbOTBETHHSI IOKYMEHT, 32 HETOBOTO MOJy4YaBaHe, ChIVIACHO U3UCKBAHUATA HA
1. 34 ot 3EV.

Paszpen IV. Pe3onnpane u npeaaBaHe Ha BXOASAIIH JOKYMEHTH 32 U3IIbJIHEHUE

Ui 44. (1) KmeTbT Ha 00IIMHATA, 3aMECTHUK-KMETOBETE U CEKpeTapsi, KbM KOUTO ca HAaCOUEHHU
MOTISKAIIUTE 32 PE30JIUPaHe JOKYMEHTH, Ca ITTHKHU J1a TH PE30JIUPAT ChoOpa3HO GYHKITUHTE,
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peraaMeHTHpaHu OT Y CTPOMCTBeHHsI IPaBUIIHUK HA OOIIMHATA U /1a TH HacO4aT 3a U3IIbIHEHHE
B JICHS Ha MOJIy9aBaHETO UM, WM Hal-KbCHO Ha CJIeBAIIMs paOOTEH JICH.

(2) He ce onpenens cpok 3a U3NbIHEHUE HA JOKYMEHTHUTE C ITIOCTABEHA 3a/1a4a ,,3a CBeJIeHuE" .

Uin. 45. Jluuara no ui. 44, an. 1, orpa3siBaT nocTaBeHaTa 3a/iaya Ha PbKOBOAUTEIS U CPOKa 3a
m3nbiaHeHue B cboTBeTHaTa PKK Ha nokymenta B AUC.

U 46. (1) Pezonupannte JOKYMEHTH/TIOCTABEHUTE 3aa4H CE MPEIOCTABSAT 32 U3IIBIIHEHUE Ha
ChOTBETHOTO JUIHXHOCTHO Jiniie upe3 AUC.

(2) Korarto ¢ mocraBeHaTa 3ajada ca OMNPEACICHH 3a HW3IMBJIHUTEIU IOBEYE OT E€IHO
AITBKHOCTHO JIMIIC, PE30JIUpalIUAT BIHMCBA Ha MNBPBO MACTO IBXKHOCTHOTO JIMIEC, KOCTO
opranu3upa paboraTa MO MpENucCKaTa W OTroBaps 3a H3MBIHCHUETO Ha CPOKa W/WIU
M3TOTBSHETO Ha 00OOIICH JJOKIIA]/OTTOBOP/CTAaHOBHIIIE.

I'nmaBa 4erBbpra: PabGora ¢ M3X0ASIUM JAOKYMEHTH, CBh3IaJleHH OT [eilHOCTTa Ha
CIYKUTEJINTE

Paznea I. O61mu npaBuiia 3a cbCTaBsiHe HA U3XOAS UM JOKYMEHTH
Un. 47. (1) U3xopsmuTe TOKYMEHTH C€ ChCTaBAT Ha OJlaHKa Ha OOIIMHATA.
(2) IpaBo 1a moaNKCBAaT KOPECIOHACHIUS 10 BBHIIHU a/IpecaTH UMarT:

e KMCTa Ha O6I.I.[I/IHaT8.;

e 3AMCCTHUK-KMCTOBCTC,

e CCKpECTapsd Ha O6H_II/IHaTa;

e TJIABHHA ApXUTCKT,

e JIMIIATa II0 YJI. 2, an. 3 OIPCACIICHU CBHC 3allOBC/] HAa KMCTA Ha O6H_II/IHaTa.

(3) MsnpamianeTo Ha W3XOJSIIM JIOKYMEHTH, Ha XapTHEH HOCHUTEN, MO Tola WU 4pe3
Kypuepcka ciy)k0a ce M3BBPIIBA OT CIY)KUTEI/H ONpEee/ieHH ChC 3aloBe] Ha KMeTa Ha
oOLMHara.

Ui 48. (1) Beceku moptexarii 3a H3roTBsSHE JIOKYMEHT, HE3aBUCHMO OT TOBA JIAJI € Ha XapTHEH
HOCHTEN WIN B €JIeKTpoHEeH B, ce peructpupa B AVC xato paboTeH u monxydaBa paboTeH
HOMED.

(2) Beeku cayxuren orpassisa B AIC u3BBpIIEHOTO OT HEro JEHCTBHE MO Ch3/laBaHE,
ChIJIaCyBaHe, NMOANUCBaHe, 0J00psBaHEe Ha JOKYMEHTA.

(3) B ciiyuaute korato mpoeKkT Ha JOKYMEHT € MOJIyyeH OT JIMLe 1o 4. 2, ai. 3, upe3 AUC u
chIJIacyBaHETO TPsiOBa Jja MPOIBIKU B OOIIMHATA, OTTOBOPHHUSAT CIIY>)KUTEJ OT KOMIIETEHTHATA
JMPEKIUS TO OCTaBsl B HOB pabOTEeH JOKYMEHT, ¢ BCHUKM Be4e MOCTaBEHU CHIVIACyBATEIHU
MOJINCH, U TIPOABIKAaBa ChINIACyBaTeNHATa IpOLEAypa M IOJNMCBAHETO B OOLIMHCKATa
aJIMMHHCTpALUS.

Ui 49. Cw3niaBaHeTo, ChIIIACYBAHETO, TIOITUCBAHETO, OJOOPSIBAHETO M OOMEHA Ha JOKYMEHTH
Ce U3BbpPIIBA [IPU CHa3BaHE Ha CJIeJHATA TEXHOJOTUYHA MTOCIIEJOBATETHOCT:

1. onpe;[enﬂHe BHJIAa 1 THUIIA HA I[OKyMCHTa;
2. cw3naBaHe Ha qokymeHTa B AUC;

15



3. MpuKayBaHE Ha HOBMS JOKYMEHT KbM HOMEpa Ha MHUIMATUBHUS JOKyMeHT B AUC u
HacouBaHeTo My upe3 AVC 3a ogoOpeHue, ChriilacyBaHe WK 3a TOJIITHUC;

4. wW3BBpIIBaHE HA ChIVIacyBaTenHa mporenypa upe3 AUC;

5. moamnucBaHe Ha nokyMeHTa B AVC;

6. perucTpupaHe Ha U3TOTBEHUS JOKYMEHT;

UYn. 50. (1) lokyMeHTUTE Ha XapTUEH HOCHTEN C€ Ch3JaBaT U ChIJIACYBAT KaTO CIICKTPOHHH
JTOKyMEHTH upe3 cpeactBara Ha AVIC, npu cnazBaHe Ha pejia onpesesieH B wi. 8. JlokymeHnTure
no [Tpunoxenne 1 ce ch3gaBaT MbPBUYHO HA XapTHEH HOCHUTEJ, KOTaTO HOPMATHUBEH aKT IO
W3HCKBA.

(2) Cnen mpukirOYBaHEe Ha chriacyBaTesiHaTa nporeaypa B AUC, Ha onmpaBOMOIIEHOTO JIUIIE
ce MpeAO0CTaBs 3a MOJIIMMCBAHE XAPTUEH EK3EMIUIAP - KOMHE Ha €JIEKTPOHHMS opuruHai. Ha
ONPAaBOMOLICHOTO JIMLIE C€ TMPEAOoCTaBs 3a TMOJANUCBAHE XapTHEH EK3EeMIUISp, KOWTO
MpeACTaBIsIBA OPUTHUHAI.

(3) B AUC 3aapmxuTenHo ce 0TOeNA3Ba, Ue JOKYMEHTBT € U3/1aJIeH KaTO OPUTMHAJI HA XapTUEH
HOCHTEJN, KaTo KbM IIPENKCcKaTa ce mpuiiara CHeTHs My eJIeKTpoHeH o0pa3. [Ipu nokymenTH 1o
HpnnomeHHe 1 XaPTUCHUAT OPUIMHAJ CC ChbXpPaHsiaBa ABJITOCPOYHO CHITIACHO HOPMATUBHUTC
CPOKOBE.

(4) He ce nmocrtaBs neyar Ha JAOKYMCHTHUTC Ha XapTHUCH HOCHUTECJI, KOUTO Ca MMPEAMCT Ha obMeH
MCXKAY aAMHUHUCTPpAIHUTE. He ce mocrtaps neyar, ¢ M3KIMOYCHHUEC HAa AOOKYMCHTUTC II0
HpI/IJ'IO)I(eHI/Ie 1, 3d KOUTO HOPMATHBCH aKT U3MCKBa II€Yar.

(5) EnekTpoHHO M3rOTBEHUTE JOKYMEHTH CE ChIIIACyBAT M MOJIKCBAT B €JIEKTPOHEH popmar ¢
€JIEKTPOHEH IOAINUC, C U3KIIFOUEHHUE HAa JOKYMEHTUTE HA XapTUEH HOCUTEIL.

Un. 51. (1) Penst mo un. 50 ce mpuitara camo 3a MpOLEAypH, NMPH KOUTO 3aKOH M3HMCKBA
M3IaBaHETO Ha JIOKYMEHT Ha XapTHEH HOCHUTEI.

(2) Ob6umuaTa myOnuMkyBa Ha oUIMATHATA CH WHTEPHET CTPAHUIIA CHHCHK HA M3/IaBAaHUTE
JOKYMEHTH Ha XapTUEH HOCUTEL.

Un. 52. (1) Becuuku HOKyMEHTH, U3TOTBEHH B €JIEKTPOHEH BUJ, CE CHhCTABIT NPH CIa3BaHE
M3HUCKBaHUATa HA WiI. 49 1 ui. 62.

(2) CpriacyBaneTo 1 0100psiBaHETO HAa JOKyMEHTHUTE 110 aj. 1 e upez AUC.

Y. 53. (1) CeriacyBaTensT/ChIiIacyBaTEINUTE CE€ OMPEALIIAT B 3aBUCUMOCT OT JUIbKHOCTHOTO
JMIe, YTBBPKIABaII0 JTOKYMEHTA, KaKTO CIe/Ba:

1. pecopeH 3aMECTHUK-KMET UM CEKpPETap, TUPEKTOP/U Ha JTUPEKIUS/U, HAYaTHUK OT/AENT
Y PbKOBOJAMTEN 3BEHO - 33 JJOKYMEHTH, YTBBPJEHU OT KMeTa Ha 0OIIMHATa;

2. cekperap, IMPEKTOp/M Ha AUPEKIUSA/U HAYaTHUK Ha OTJIEN M PbKOBOJAUTEI 3BEHO - 32
JOKYMEHTH, YTBBPAECHHU OT PECOPEH 3aMECTHUK-KMET;

3. JMPEKTOp/U Ha TUPEKLUs/1, HAUAIHUK Ha OTAE U PbKOBOAUTEI 3BE€HO - 33 TOKYMEHTH,
YTBBPJECHH OT CEKpeTap;

(2) B ciyuait ue HAKOM OT CIIy>)KUTEIUTE, KbM KOUTO € HaCOYeH JOKyMeHTa 3a ,,ChriacyBane",
,»YTBbpkaaBaHe" wumu ,JlloanucBane", oTka3Ba Ja cbriacyBa, YTBBPAM WIM MOIIUIIE
JIOKYMEHTA, 3aIbJDKUTENHO ce oTOensi3Ba ,,He" B AVIC u mocouBa mpuUYMHHUTE 32 OTKa3a U TO
rpejaBa Ha aBTOpa Ha JOKYMEHTa;
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(3) ABTOPBT MOXKE J1a TIPEIICHU J1a CTIpe IBIKCHHUETO Ha JOKYMEHTAa WM Ja TO TMpeaaae Ha
ciie/iBalllisl B ChrilacyBaTeIHaTa peaula.

Un. 54. (1) U3xoasmuTe JOKYMEHTH C€ ChbCTaBAT/MOATOTBAT U u3npamiat npe3 AVC 3a moanuc
OT KM€Ta Ha 00LIMHAaTa, PECOPHHS 3aMECTHUK-KMET, CEKpETapsl U/WIU OT ONPEAETICHOTO JIHLIE
1Mo wi. 2, ajl. 3, CbOTBETCTBAIIO Ha CIY)KEOHMS paHT Ha agpecaTa, ChIJIACHO IMpoIenyparta,
nocoueHa B ui. 49.

(2) Beekwu, cwrutacysail ¢ €IeKTPOHEH MOJINUC AOKYMEHTa, MperJiexkaa IisiaTa eJIeKTPOHHA
npenucka, BkI. ako B PKK uma moBede daitnoBe. [TomokeHUAT MOANMKUC € WHAMKAIMS 32
ChIVIACHE CHC ChABPKAHUETO U HA OCTAHAIMTE JJOKYMEHTHU B MPENUCKaTa.

(3) ABTOPBT Ha JOKYMEHTa 3aIBJDKUTEIIHO OTOEISA3Ba BPb3KaTa Ha M3TOTBEHUS JOKYMEHT C
MHULUUPALIUS JOKYMEHT U APYTd OTHOCUMH KbM HErO JJOKYMEHTH.

(4) Hoxymentute mo an. 1 ce m3mpamar upe3 AVC 3a cbriacyBaHe W TMOJIHUC 3a€AHO C
MIPUIIOKEHUATA KbM TSIX.

(5) ABTOpBT Ha HOKYMeHTa cieau HeroBoTo aBuxkeHue B AUC.

(6) Korato u3xoasmuTe NOKYMEHTH 3acsraT BBIPOCH, CBBP3aHU C JIEHHOCTTa Ha JIPYTH

AAMUHUCTPATUBHU 3BCHA, JOKYMCHTHUTC 3aAbJDKUTCIIHO CC ChITIaCyBaT IO pe€la, IOCOYCH B 4JI.
49,

(7) Koraro ce OTTrOoBapsdg Ha IHCMO, C’LO6p8.3HO HN3HMCKBaHUATA Ha 3aKOHOBHU M IIOA3aKOHOBH
HOPMATUBHU AKTOBC, M3HMCKBAIIW MPHUIAraHETO HAa OPUIMHAJIM Ha AOKYMCHTHU, TaKUBa CC
Inpuiarart, a IMCMOTO OTTOBOP CC H3IIPallld Ha XapTUCH HOCUTCIIL.

Un. 55. (1) Uzxondumm AOKyMEHTH, NMPEABUACHU 3a MOJNMCBAHE HA XapTHEH HOCHUTEI, Ce
pasrnedarBar OoT aBTOpa, CJIe] IPUKIIOYBAHE Ha ChIVIacyBaTelIHATa MIPOLELypa U ce IpeaaBaT
3a TOANMC HAa NOJNMCBAIIMs, KaTo ek3emiuripa ce orpassiBa AMC u ce mpepasa B
JIEJIOBOJICTBOTO OT TEXHUUYECKUTE CHTPYIHUIIH.

(2) JoxymeHT, umiiTo MHMUUHUpall TokymMeHT e moctbnui upe3 CCEB, ce usmpama Ha
nostydatenst upe3 CCEB, ako Toii He € mocouni Ipyr HauKH;

(3) OtroBopu Ha 3anMTBaHMsI, CUTHAIU U JPYrH JOKYMEHTH, NPEABUACHU 3a IpeJaBaHe Mo
eJIEKTPOHHA T10111a, C€ U3MpaIlaT OT ouIMaIHaTa €JIEKTPOHHA olIa Ha O0IIMHATA JI0 aBTOpa
Ha JIOKyMEHTA, Ha IOCOYEHUs €JIEKTPOHEH aJipec.

Un. 56. 3a eneKTpOHHU MHCMa, KOUTO UMAaT XapakTep Ha 3alMTBaHE MO MPOIEeTypeH BHIIPOC,
ce M3roTBsl HeoHUIIUAJIECH OTTOBOP OT UMETO Ha KOMIIETCHTHATA TUPEKITHSI.

Ui 57. BepHaTaTa nmpartka/mosiydeHara oopaTHa pa3iucka ce ckanupa KpM 1okymenTa B AUC
U Cce MpeAaBa Ha CHOTBETHUS CIYXKHUTEN WIM HAa TEXHUYECKUS CHTPYJHUK Ha JAUPEKIIUATA,
CHhCTABHUTEJ HA M3MPATEHUS JIOKYMEHT, 32 ChXpaHCHHE Ha U3BECTHETO 3a JIOCTABSIHE.

Y. 58. (1) JlokymMeHTHTe, MOAJIeKAIIA HA PETUCTPANNS 10 WI. 8, ce M3TOTBAT BBB (hopmar
PDF, PDF/A (Portable Document Format — IIperocum dopmat 3a gokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy odwunmanHara OiaHka Ha OOIIMHATAa KAaTO CE CIa3Bar
M3HUCKBaHUATA 32 Ch3/1aBaHe U 0(hOpMsIHE HA JOKYMEHTH.

(2) Ilpm moaroroBka Ha JOKYMEHTUTE CIY)KHTEIWTE CIAa3BaT CICTHUTE W3MCKBAHMS 3a
rpadudHO 0pOpMIHE HA TEKCTA!
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=

mpudT - Times New Roman;

pasmep - 12;

3. B TOpHWUS JIAB BI'bJI HA U3TOTBEHHS TOKYMEHT, 1o/ ,,/J10" u mox ,,KOITHE", ce mocousat
BCUYKHU KOPECIIOHICHTH KaTO C€ U3MHUCBAT TEXHUTE MTBJIHU M TOYHU aIPECH;

4. BBPXY JOKYMEHTHTE, CbCTAaBEHU B OTTOBOP HA APYTr0 MHUIIMATUBHO IMTUCMO HIIH 110 BeYe
oOpa3yBaHa TMpENHCKa, HEIMOCPEICTBEHO IO/ ajpecaTa ce H3MHCBAa HOMEpa Ha
JOKyMeHTa (ITMCMOTO), Ha KOWTO C€ OTroBapsl WM Ha MPENucKara, o KOosATO Ce BOJIU
KOPECTIOHCHIIUSATA ,,Ha Bam Neoovvenn, [oeeeeiienennn, roguHa/ KeMm
Noooovuuannnn. Lo, roguHa';

5. TEKCTOoBara 4acT Ha U3JI0KEHUETO B JOKYMEHTHUTE TpsiOBa 1a Ob/1e popMyaupaHa TOYHO
1 SICHO TIPH CIIa3BaHe Ha IPaMaTUYECKHUTE MTPABUIIA;

6. TEKCTBT, pa3MoJIOKEH Ha MOCJIeTHATa CTPAHUIA HA JOKYMEHTA, Clie[[Ba 1a Ob/ie HE 10
MaJIKO OT €JIMH a03aIr;

7. ciem TEKCTOBATa 4yacT, B JICBUS JOJICH BI'bJI HAa JIOKYMEHTA, CE€ M3MUCBAT MHHUIMAIU Ha

M3rOTBWIIMS U a0peBUaTypaTa Ha aIMUHHUCTPATHBHOTO 3BEHO.

N

Y. 59. CrcraBaHeTo Ha AOKYMCHTUTC CC€ U3BBPIUIBA OT CbOTBCTHUTE JJIB)KHOCTHH JIMLA ITOJ
MCTOANYCCKOTO PBKOBOACTBOTO HA:

1. pbkoBOIUTENS HA CTPYKTYPHOTO 3BEHO, Ha KOETO € BbB3JIOKEHO CBHCTABSIHETO Ha
JOKYMEHTA;

2. JMIETO, MOCOYEHO Ha IMBPBO MSCTO B IOCTaBeHaTa 3ajlauya WU JIPYro JUTbXKHOCTHO
JIMLE, OIIPEAEIIEHOTO KaTO OTTOBOPHUK, KOIaTO MOArOTOBKATA € Bb3JI05KEHA Ha HAKOJIKO
JUTBKHOCTHU JINLIA;

3. pbKoBOoAWTENs Ha paboTHaTa Tpyma WM MpeaceiaTeNis Ha KOMHCHATA, KOraro
MOJIrOTOBKATA € Bh3JIOKEHA Ha pab0OTHA Ipyna UM KOMUCHSL.

Y. 60. Koraro ¢ nokymMeHTa ce u3mpaliar Ipyra JOKyMeHTH, B 4actta My , Ilpunoxxenue" ce
M30pOosBaT TE3U JOKYMEHTH C PETUCTPAIIMOHEH WHJEKC U J1aTa Ha peructpanus. N30poeHute
KaTo MPUIIOKEHUSI JOKYMEHTH Ce MpujaraT B pabOTHHUS JAOKYMEHT, MpeAu CcTapTHpaHe Ha
chIlacyBaTeIHaTa Mpoleaypa.

Pazpen 11. PEFI/ICTpl/IpaHe U MBIIpalllaHe HA U3XO0AAIIHU TOKYMEHTH

Un. 61. (1) OcHOBHUTE AEHHOCTH MO PErHCTpaLUs HA M3XOIAIIM JTOKYMEHTH, U3TOTBEHHU B
€JIEKTpOHEH (opMaT, MOJNUCAHU C EJIEKTPOHEH MOJNUC, CE M3BBPILBAT MPHU CIlIa3BaHE Ha
CIIEHUS pel:

1. npernen Ha cb3nanenus B AUC u3xonsul JOKYMEHT B €JI€KTPOHEH BUJI: KOPECTIOHCHT,
BUJ U IIpOBepKa Ha (aiIoBOTO ChAbpKAHME HAa JOKYMEHTA, HAJIMYME HA ONUCAHUTE
IIPUIIOKEHHUS;

2. BBBEXKIAHE/TIPOBEpKa M peIaKIMs HA BbBeIeHa WH(OPMAIIH OTHOCHO THITAa U BH/Ia Ha
JOKYMEHTa, KpaTKO ONHMCAaHUE, KOPECIIOHAEHT, HAUUH Ha M3IPALaHE Ha JOKYMEHTAa,
W3TOTBUII, CIVIACYBAJ/M U MOJIKCAT JOKYMEHTA;

3. TeHepHpaHe Ha pPETUCTPAIMOHEH MHJEKC M TMOANKUCBAaHE Ha JOKYMEHTa OT
JeJTOBOAUTENS;

4. mnpuxmouyBaHe Ha npenuckara B AUC;

5. H3IpalaHe Mo €JIeKTPOHEH IIbT Ha JOKYMEHTa KbM aJipecara.

(2) IIpu perucrpupane Ha U3XOJIMII JOKYMEHT, IIpeJHa3HAueH 3a M3MpallaHe Mo IoIla WIn
KypHep, B JEJIOBOJCTBOTO C€ MOJIUCBAT U IMOAMNEYaTBAT TOJIKOBA €K3EMIUISPH, KOJIKOTO ca
aZipecaTUTE U €/IMH 3a CbXPAaHEHHE B apXUB. FICTHHHOCTTA Ha XapTUEHOTO KONKE HAa JOKYMEHTA
Ce YyIOCTOBEpsiBa OT JEJIOBOJUTENUTE C MIeMIen ,BsApHO ¢ €IeKTpOHHO MOANUCAHUA
OpUrvHan'", UMEHa JUTbKHOCT, AaTa U MOJAIUC HA CIIY)KUTENS, 3aBEPUIT JOKYMEHTA.
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Yn. 62. (1) ExcienupaneTo Ha JOKYMEHTHTE BKJIFOUBA!

1. TexHmuecka oOpabOTKa Ha TOKYMEHTHUTE;
2. TpenaBaHe Cpelly MOANUC Ha CIYKUTENU Ha (GUPMHUTE, NMPEIOCTABAIIM MOIIEHCKU U
KYPUEPCKH YCITYTH.

(2) HdocraBkaTa Ha CIIEIIHA H3XOMASIIA KOPECIOHIACHIHMS 10 aapecaT Ha TEPUTOpHUATA Ha
oOIIMHATAa MOKE J]a C€ U3BBPIIBA U OT CIYKUTEIIUTE Ha OOIIMHATA.

Pasznea I11. KoHTpo.s mo u3nbJiHeHUE HA 3224 BbPXY TOKYMEHTH

i 63. (1) Jlumara mo un. 2, an. 3, Hacousar 4pe3 AMC mojiexamure Ha pe3oJMpaHe
JOKYMEHTH CIIeJ] TOJIy4YaBaHETO MM OT CiIyX0ara 1O perucTpanus KbM CHOTBETHHTE
PBKOBOJIUTEINH, CIIPSIMO CTPYKTYpaTa U yTBBPJICHHUTE TPAaBUIIA HA aJ]MHUHUCTPAIUITA.

(2) JIunara no un. 44, an. 1 upe3 AUC pe3onupar 3a U3IMBJIHEHUE KbM ChbOTBETHUTE 3BEHA
HACOYCHHUTE JOKYMEHTH.

(3) C pezomtonusTa ce OnpeAensT U3bIHUTEIAT/U3IbIHUTEINTE, BUABT Ha 33a]ja4aTa U CPOKBT
3a HEMHOTO U3ITBJIHEHUE, KAKTO U HEWHHUAT IPUOPUTET.

Un. 64. OOGekT Ha KOHTPOJI Ca CpPOKOBETE Ha 3a/Ja4Te, MPOU3TUYANIM OT JOKYMEHTH,
pe30JupaHu OT JuiaTa no wi. 44, an. 1.

. 65. CpOKOBeTC 34 U3NBJIHCHUC Ha 3aa4YUTC CC ONPCACIIAT C IMOCTABAHCTO HA 3aJa4a KbM
caMuia JOKYMCHT WJIK ChITIACHO HOpMATHBHATA ypeL[6a.

Ui 66. (1) JIreXXHOCTHUTE JMIlA, Ha KOUTO Ca BB3JIOKCHHU 33Ja4y, Ca JIBKHH Ja TH
M3IBJIHSIBAT TOYHO U B ONIPEACIICHUSI CPOK.

(2) CpoxbT 3a U3MBIHEHKE HA 337a4a MOXKE J1a Ob/1€ MPOIBIKEH CaMO OT PbKOBOIUTEISI, KOUTO
IO € ONpeaeIu.

(3) IlpoapmxaBaHeTO Ha CpPOKA CE U3BBPIIBA MO MPEITOKEHUE HA U3IBJIHUTENS Ha 3aja4aTa,
HaMpaBeHO MpPey HETOBOTO M3THYaHe. Pe3onuparusT BIucBa HOB CPOK BBPXY IMOCTaBeHATa
3ajmava u orpasasa ToBa B PKK na noxymenta B AVC.

Un. 67. (1) U3meiHEHWETO Ha 33Ja4lTe C€ CIIEAW OT Jmiara mo wi. 53, am. 1, T. 3, KouTo
MIEPUOJNYHO yBEIOMSIBAT, KMETa, PECOPHHS 3aMECTHUK-KMET U CEKpeTaps Ha O0IIMHATA 32
X0a Ha U3ITBbJIHEHHUEC HA ITOCTABCHUTEC OT TAX 3aJa4YU.

(2) OTroBopHOCTTa 32 U3MBIHEHUETO B CPOK HA 3ajaul, IOCTABEHUTE OT KMETa Ha OOIIMHATA,
3aMECTHUK-KMET M CEKPETap, C€ HOCH OT JAUPEKTOpa Ha JTUPEKIUATA, HA KOTOTO € Bb3JI0KEHA
3aJadaTa, a Korato 3a/ilaqara € ocTaBeHa OT ChbOTBETHHS JUPEKTOp - OT HaYaJIHHUKA Ha OTAea
WM PBKOBOJUTEIS HA 3BEHOTO.

Un. 68. KOHTpOIBT 1O M3ITBIHEHNETO HA 33]]a4i CE€ U3BBPINBA HA HIKOJIKO HUBA!

1. OT ATBXKHOCTHOTO JHUIE, OMPEAENIEHO ChC CHOTBETHHSI JOKYMEHT WJIM IOCTaBEHA
3a/aya,

2. OT MpeKus PHKOBOJUTET Ha OTTOBOPHOTO 32 U3ITBIHCHHUETO Ha 33J1adyara JTHKHOCTHO
JIULE;

3. OT KMET, 3aMECTHUK-KMET, CEeKpeTap, JUPEKTOpa Ha JAUPEKIUs, HAYaIHUKa Ha OTAela
WJIU PbKOBOJIUTEN HA 3BEHO.
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I'naBa nera: CbxpaHsiBaHe HA JOKYMEHTHUTE
Paznen I. O01mm n3ucKBanus

Y. 69. (1) [eitHOCTHTE ITO CHXPAHSIBAHETO HA JIOKYMEHTHTE CE OCHIIECTBSIBAT B ChOTBETCTBHUE
¢ pasnopenbure Ha 3akoHa 3a Hammonamnus apxuBeHn ¢ounx u Hapenba 3a pema 3a
OpraHusupaHeTo, o0pabOTBaHETO, EKCIEePTH3aTa, CBHXPAHSIBAHETO M W3IOJI3BaHETO Ha
JOKYMECHTUTE B YUPCSIKICHCKUTE apXUBU U JbpKaBHHUTE U oOmuHCckr uHCcTuTyiuu ([Ipuera ¢
IIMC Ne 67 ot 28.03.2024 1., 00H., IB, 6p. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 1.).

(2) 3a ochIecTBsIBaHE Ha JCHHOCTTA HA YUPESIKICHCKHS ApPXHB C€ OCUTYPsIBAT KBATHU(PHIIMPAHU
CITY)KHTEJIM, apXUBOXPAHWINIIHA VIO B 000py/ABaHe, chriaacHo wi. 41, an. 3 or 3akoHa 3a
Hanmonanuust apxuBeH (OHI WIM Ja BB3JIOKH H3IMBIHEHUETO HA JAPYro CHEHHATH3UPAHO
IOPUMYECKO JIHILIE.

(3) CpxpansiBaHeTO Ha JOKYMEHTHTE € TEKYILO U apXUBHO.

(4) IlpenaBaneTo Ha LIECHHU TOKYMEHTHU B LleHTpaseH nbp:kaBeH apXuB U YHHUILO0)KABAHETO Ha
JOKYMEHTH C€ OCBIIECTBsBA CBITIACHO pasnopeadute Ha 3akoHa 3a HaumoHnamHus apxuBeH

o

Y. 70. 3a mpoBepka Ha HATMYHOCTTA, YCIIOBUSATA 32 ChXPAHSIBAHE M OIIa3BaHE HA JIOKYMEHTHTE,
ChC 3allOBE/l Ha KMETa Ce Ch3JlaBa MOCTOSHHO JeicTBala ekcrepTHa komucus. Komucusita
OCBIIECTBSIBA CBOSITA JIEHHOCT CHIVIACHO pa3nopendure Ha 3akoHa 3a HanmoHanHus apxuBeH

dhon.

Un. 71. (1) EnekTpoHHO NOJMUCAaHUTE OKYMEHTHU C€ ChXpaHSBAaT B CPOKOBETE, KOUTO ca
OTIpeJIeJIeH! B HOPMaTHUBHATa ypenda 3a ChIINUTE JOKYMEHTH, Ch3aIeHH Ha XapTHEH HOCUTEI
B CBOTBETCTBUE C wi. 42 oOT 3akoHa 3a EJEKTPOHHUS JOKYMEHT U E€JIEKTPOHHUTE
YIOCTOBEPUTEIHH YCIYTH.

(2) CpxpaHeHHETO Ha eNEKTPOHHUTE JOKYMEHTH IO aj. 1 ce M3BBpIIBA ChC CpeACTBaTa Ha
ANC.

(3) CpoxsT 3a chXpaHEHHE Ha EJIEKTPOHHO MOJIMUCAH JOKYMEHT MOXKe J1a Ob/1e IPOIBIKEH 110
pena, 1o KOWTO € ONpECIIEH.

Paspen II. Texkymo coxpansiBane
Un. 72. (1) Ha Tekymo chXpaHsBaHE MOJIJICKAT:

1. Bcuuku BXOOAIIU JOKYMEHTH, IO KOUTO U3MNBJIHCHUCTO € MPUKITIOYHIIO - B 3BEHOTO I10

HU3TOTBAHEC,

BCHUYKH U3XOOAIIN JOKYMCHTU,

3. BCHYKH BBTPCIIHU  JOKYMCHTH, CB3AaJACHU OT HCﬁHOCTTa Ha O6IJ_II/IHCK8.
AIAMUHUCTpalUs.

N

(2) HdeitHOCTTa 1O TEKYLIOTO ChXPAHSBAHE CE€ OCHILIECTBABA OT CIYKUTEIUTE Ha ChbOTBETHATA
JMPEKIUS/0TAe/3BeHO0 B O0IIMHATa U 00XBalIa:

ChbXpaHsABaHC HA PETUCTPAIMOHHO-KOHTPOJIHUTEC KapTHU HA CIICKTPOHCH HOCUTCII,
CbXpaHsABAHC HAa BXOAAIMUTE JOKYMCHTH, 10 KOUTO U3IIBJIHCHUCTO € ITPUKITIOYHIIO,
ChbXpaHsABaHC HAa U3XOAAIMNTEC U BbTPCIIHUTE JOKYMCHTH,

HU3BBPIIBAHC HA CIIPABKH U NPCAOCTABAHEC 3a MTOCIICABAIIO U3II0JI3BAHC,
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5. TexHuYecka 00paboTKa M MpeaBaHe Ha JOKYMEHTHUTE 32 CbXPaHsIBaHE B YUPEIKICHCKUS
apXuB.

Un. 73. (1) JlokyMeHTHTE, IOCTHIIMIN U Ch3AaJCHM Npe3 KaJeHaapHaTa rouHa, ce rpynupar
B JleNla, ChIJIACHO PErMCTPAllMOHHMS MHIEKC U CPOKOBETE 3a ChbXPAHEHUE, OIPE]CIICHU B
HoMmeHnknarypaTa Ha zie1aTa CbC CPOKOBETE 3@ ChXPaHIBAHETO UM.

(2) lokymeHTHTE B JiefiaTa ce MOJIPEXAAT M0 XPOHOJIOTHSL.

(3) HoxymeHTH, KOMTO HMAaT COOCTBEHa HOMepalus (3amoBeAu, MPOTOKOIM U Jp.) ce
MOAPEXKIAT TI0 BB3XOAI peJl HA HOMEPUPAHETO HM.

(4) JoxyMeHTUTE, KOUTO 0Opa3yBaT MPENUCKH, C€ MOJAPEXKIAT CHhIIACHO PErUCTPALIMOHHUS
WHJEKC HAa WHUIMATUBHUS IOKYMEHT, KOUTO C€ IOCTaBsl Hal-OTrope, a ciel HEero, IO
XPOHOJIOTHS - OCTAHAJIUTE TOKYMEHTH.

Ui 74. (1) B HayayioTo Ha KaJIeH1apHaTa roJIMHA B JIEJIOBOJICTBOTO CE Pa3KpUBaT TOJIKOBA JICJIa,
KOJIKOTO ca mocoueHu B HoMmeHknaTypaTa Ha Jenara chC CpOKOBE 3a ChbXPAaHSIBAHETO UM - 32
JOKYMEHTH Ha XapTHUEH HOCUTE.

(2) B kpas Ha kaneHAapHaTa roJinHa BCUUYKH Pa3KpUTH B JIEJIOBOJICTBOTO Jiejia C€ MPUKITIOYBAT.

Y. 75. TekymoTo chXpaHsBaHe Ha JOKYMEHTUTE 3aBbPINBA C MPEIABAHETO UM B apXHBa Ha
oO0IMHara.

Paznea III. ApXxuBHO chbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO cbXpaHsSBaHE B YUYPEKICHCKHUS apXUB IOJJICKAT JOKYMEHTHTE,
CH3/IaJICHU OT ICMHOCTTA Ha a]IMUHUACTPATUBHUTE 3BeHA B 00IIIMHATa chriacHo Homenkmarypa
Ha JiefiaTa ChC CPOKOBE 3a ChbXPAHIBAHETO UM B OOIIMHATA.

(2) [TomemienusTa, B KOUTO C€ ChbXpaHsIBA apXUBBT, TPSOBA J]a OTTOBAPAT HA yCIOBHATA U J1a
ca o0opynBaHU B CBHOTBETCTBHE C HW3UCKBaHHATA, OMpeneleHH OT JIbpikaBHa areHIuUs
»Apxusu".

Un. 77. (1) Cnex m3tnyaHe Ha CPOKOBETE 3a ChXPaHsIBaHE, TOKYMEHTHUTE, ONPEIEICHH KaTo
LIEHHU, ce TpenaBaT B LleHTparneH 1bp>kaBeH apXuB 3a TOCTOSTHHO 3ara3BaHe.

(2) Onpez[eneHI/ITe KaTO HC ICHHU ACJIa U JOKYMCHTH, 0e3 HCTOPHUYCCKA U CIIpaBOYHA CTOfIHOCT,
CC 3aJ1CJIAT 3a YHHUIIOXKXABAHC W YHUIIOXKABAT C aKT HA U3IBJIHUTCIIHUA AUPEKTOP, ChIIaACHO
HM3HUCKBaHMATA Ha 3aKOHa 3a Hauuonanuus APXUBCH (bOH,I[.

Paszpen IV. Ibarocpoyno cbXxpaHeHue H apXuB HA €JIEKTPOHHU JOKYMEHTH
Y. 78. InrocpogHOTO ChXpaHEHHE Ha eJIEKTPOHHH JOKYMEHTH UMa 3a IIeJ Ja:

1. 3ama3u mpaBHATa BAJIMIHOCT Ha JIOKYMEHTHUTE - TIXHOTO CHIIECTBYBaHE, aBTCHTHYHOCT,
MHTETPUTET U U3MOJ3BAEMOCT;

2. 5a obe3nevr BBH3MPOM3BSKIAHETO MM 0e3 3aryda Ha JaHHU, BBIPEKH PHUCKA OT
KOMIIPOMETUPAHE Ha HOCHUTENS Ha JOKYMEHTa M HE3aBHCHUMO OT OBbJIeHIuTe
TEXHOJIOTUYHH IIPOMEHU;

3. J1a OoCUTYpH TMpPOCICAUMOCT Ha BCHYKH ONEpAaIlMd, CBBP3aHU C CICKTPOHHHUTE
JOKYMEHTH - IIpUeMaHe, CbXpaHeHHUE U U3I0JI3BAHE HA €JIeKTPOHHU TOKYMEHTH.
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Un. 79. (1) EnexTpoHHHs yUpEeKICHCKH apXHWB Ha oOmMHATA ce (GopMHUpa OT OQUIIMATIHUTE
€JIEKTPOHHU JOKYMEHTH, peructpupanu B AIC, kouTo noayiexar Ha 3a{bJDKUTEIHO TEKYIIO U
IBITOCPOYHO ChXpaHeHHe. ToBa ca BCHYKU BXOJSINHU, W3XOJSINNA M BBTPEIIHH JOKYMEHTH,
KOUTO ca:

1. nonmnucaHu ¢ €IEKTPOHEH MOJIIHUC;
2. CKaHHMpaHU KaTo eJeKTPOHEH 00pa3 OT XapTHUEeH HOCUTEIN U YJOCTOBEPEHHU C €JIEKTPOHEH
MOJITHC OT CITY>KUTEJISA, CHEJl €JICKTPOHHUS 00pa3.

(2) HoxymenTute 1o [Ipunoskenue 1 ce chXpaHsBaT MapajieIHO — KATO OPUTHHAIM Ha XapTHCH
HOCHTEN (ChITIACHO HOPMAaTUBHUTE CPOKOBE) U KaTO €NEKTPOHHU 00pa3u 3a CIPABOYHHU LIEITH.

(3) AbarocpouHoTO ChXpaHEHHE HA CIICKTPOHHU JOKYMEHTH CE€ OCBIICCTBSBA 32 CPOK HE T10-
MaJdbK OT CPOKa, YCTAaHOBEH B HOPMATHBEH AaKT 3a XapTHEHU JOKYMEHTH C aHaJOTUYHO
IIpeHa3HAYCHHE.

(4) Bcuuku ckaHupaHu JOKYMEHTH OT XapTHEH HOCHUTEII Ce ChbXpaHsIBaT 3a Cpok oT 20 rogAnHH
C U3KJIIOUEHHE Ha JIOKYMEHTHUTE, KOUTO CIIOpE/ BUJa UM HAMAT apXUBHA CTOMHOCT U KOUTO Ce
CBXPaHsABaT 3a BPEME ONPEAEICHO B HOMEHKIaTypaTa. CpoKbT 3a CbXpaHEHHE Ha €JIEKTPOHEH
JOKYMEHT MOXe Jja 0bJie MPOIBJDKEH caMo 10 peja, Mo KoWTo e onpeneneH. 20-roquiHusT
CpPOK ce IIpuJjIara caMo 3a eJIeKTpOHHUTE 00pa3u. XaptueHnure opuruHanu no Ipunoxenue 1
ce ChbXpaHsBaT criope] crnenupuIHuTe HOpMAaTUBHU CpoKoBe (O6e3cpouno, 10 roaunu u mp.).

(5) IlpaBmiata He ce mnpuiarar 3a JAOKYMEHTHUTE, KOHUTO ChIbp)KAT KiacupuiimpaHa
nHpopMarus.

(6) I[J'IB)KHOCTHO JUne, onpeacjicHo OT KMETa Ha 06IHI/IHaTa, ocurypsBa aBTOMaTu3nupaHoTO
Cb3J1aBaHC Ha PE3CPBHU KOIKUA HA BCUYKW JAaHHU U CIICKTPOHHH JOKYMCHTH Hali-MaJIKO BCEKHU
JCH.

(7) PCSGPBHI/ITC Komus C€ CbXpaHABAT Ha HOCUTCII, Ppas3IM4C€H OT TO3U, Ha KOWTO ca
Pa3snoOJIOKECHU HOAHHUTC MWW CICKTPOHHUTE JOKYMCHTH. C’I)XpaHSIBaT ce HaM-MaJKo
MOCJICIHUTE TPpU PC3CPBHU KOIIHA.

(8) Pe3epBHHTE KOS Ce KPUNTUPAT C MyOJIMYHUS KITFOY Ha OOIIMHATA.

(9) PesepBHHMTe KOmHs ce H3MUTBAT 32 KOHCHCTEHTHOCT W HWHTETPUTET 4Ype3 MPOOHO
BB3CTAaHOBSIBAHE HA JJAHHU Hal-MaJIKO BEHBXK MECEUHO.

UYn. 80. (1) 3a npuemane, CbXpaHEHUE M M3MOI3BaHE B €NEKTPOHHMS apXMB, €JIEKTPOHHUTE
JOKYMEHTH C€ NpEeICTaBAT B apXuBeH (aill, KOWTO ce cbh3AaBa OT UIBXKHOCTHO JIMIIE,
MPUTEKABAIIO MOJIXOANIA TEXHUYECKAa KOMIETEHIUS, ONpPEeIeNIeHO OT KMeTa Ha OOIIMHaTa,
CHIJIACHO M3MCKBAHMSITA HAa 3aKOHA 32 HAI[MOHAJIHUS apXUBEH (POH]I.

(2) ApxuBHuSAT (haiin TpsiOBa /1a MpUTEKaBa CIEAHNUTE XapaKTEPUCTHKH:

1. na npeacraBs 1psulaTa uWHGOpMANMs U BPB3KH, CHIIECTBYBAIM B OPUTHHATHUS
eNeKTPOHEH JJOKYMEHT;

2. Ja € OmpeleleH OT MEXJIyHapoAEH, HAIMOHAIEH WM MYOJUYHO pPa3NpOCTpaHeH

¢dbopmar;

Jla € C IBIATOTpaiiHa FOJHOCT U IMIMPOKO Pa3lpOCTpaHEHUE;

4. na TO3BOJISIBA JMPEKTHO HM3MOJ3BaHE M JIECHO TpaHChOpMEpaHe B IpyrH (opmaTH,
KOHUTO Ca TO/IHU 32 U3I0JI3BaHE OT ChIIECTBYBalIaTa cCOQTyepHa MK XapIyepHa Cpeaa;

5. 1a e MakCHMaiHO HE3aBHCHM OT KOHKpPETHA cOPTyepHa WU XapAyepHa cpeja.
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(3) ApxuBHHAT (aiin ce moAnKCcBa ¢ KBATMPUITUPAHUS €IEKTPOHEH IMOITUC Ha CHh3JAT0TO TO
AJTBIKHOCTHO JIMIC U CC YOOCTOBCPABA C CJICKTPOHHUSA BPEMCBHU II€HYAT HA AAMUHUCTPATUBHUA
opraHs.

(4) 3a rapaHTHpaHe IBJITOCPOYHOTO ChXpaHEHHE Ha EJIIEKTPOHHU JOKYMEHTH C€ W3BBPIIBA
MUTPAIUS/TIPEXBBPIISIHE U ChbXPAaHEHUE HAa €JICKTPOHHU JOKYMEHTH Ha (PM3HUYECKU HOCHTED,
n3BHH AUC.

Yn. 81. 3a Bcexu CJIICKTPOHCH JOKYMCHT B CJICKTPOHHUSA ApXHUB CC MMOAABPIXKAT CICAHUTEC TaHHHA:

=

HOMEDp - YHHUKaJIeH perucrpannoner uaentuduxarop (YPN);

2. BUJA - TOSCHEHUE 3a BHJAAa JIOKYMEHT, OCHUTYpsBallo HEroBara e€IHO3HAauHa

UACHTU(UKAIMS Ype3 BIIMCBAaHE HA ChOTBETEH TEKCT;

OTHOCHO - KPaTKO MPeJICTaBsHE Ha CHITHOCTTA Upe3 TEKCT;

4. naHHM 3a OBJIACTEHOTO JIMIIE, KOETO € OTOPU3MPAHO J1a TOJMKHCBA CHOTBETHHUS BH[

JIOKYMEHT;

KOPECIIOHCHT - Me/Tipe3uMe (HAaMMEHOBaHUE) | Jp.;

6. IaHHU 3a CbXPaHEHHMETO Ha JOKYMEHTAa OT BEJJOMCTBEHAaTa HOMEHKJIaTypa: MPEeICTaBsAT
CpOKa M CXEMUTE 3a ChXpaHEHHE Ha JIOKyMEHTHTE, C KOUTO CE YIPABIIsIBA IPECTOAT UM
B AUC no npenaBaneTo Ha JokymeHTa B HarmonanHus apxuBeH QOH/;

7. Bup Ha ¢aitnoBus GpopMaT 3a CbOTBETHHSI JOKYMEHT;

8. mpwioxeHu GanaoBe - CMUCHK (HAMMEHOBAHUE, ChIbPIKAHMUE);

9. JnomBJIHUTENEH KOMEHTAp;

10. mOMBIHUTEIHU JAHHU;

11. kpaeH CpoK 3a MPUKITIOYBAaHE HA padoTaTa Mo JOKYMEHTA;

12. cnyxuTeln, Ha BHUMaHHETO, HA KOWTO TPsiOBa J1a ce HAcOuu;

13. moanuc Ha JOKYMEHTA, BKJIIOYUTEITHO MOJNHCHUTE HA CIY)KUTEJIUTE, M3TOTBHIN H
ChIJIacyBajH IOKYMEHTA;

14. HaunH Ha K3NpaIIaHe/TI0yYaBaHe;

15. uHzekc Ha 1e10TO OT HOMEHKJIaTypaTta Ha JeaTa;

16. xpoHoIOTHS Ha JEHHOCTUTE, CBBP3aHU ChC ChXPAaHEHHETO U ONTA Ha JOKYMEHTA.

w

o

Paszpen V. U3non3BaHe Ha NPUKJIIOYEHH NMPENUCKH U IOKYMEHTH

Un. 82. (1) OpuruHanute Ha NPUKIOYUINTE MIPEMUCKU U JOKYMEHTH HE C€ M3HACSAT U3BBH
MOMeIlleHusATa/apxuBa Ha oOmuHaTa. M3kimroueHue ce gomycka camMo 3a T€3HM, KOUTO Ce€
M3HMCKBAT OT OPTaHUTE Ha ChJA, CIEICTBUETO U IPOKYpaTypara.

(2) 3a M3HECEHUTE U3BBHH HOMCH_IGHI/ISITa/apXI/IBa Ha O6H_II/IHaTa OpUTr'MHaJIN Ha HNPCIHHUCKH U
AOKYMCHTHU CC€ CbCTaBs MPUCMO-TIPCAABATCIICH ITPOTOKOJI. K®M menoro ce mocTaBs KOIHE OT
AOKYMCHTA, 3aBEPCHO OT apXI/IBap}I/IleJIOBOI[I/ITCJIH Ha O6IJ_II/IHaTa H OpurruHalia Ha IMuCMOTO, C
KOC€TO € HAIIPpaBC€HO NUCKAHETO.

Y. 83. (1) Korus Ha MPUKITIOYSHH MPETUCKU M IOKYMEHTH Ce MPEAOCTABAT Ha CITY>KATETH Ha
oOIMHaTa ype3 MUCMEHa 3asBKa /10 CeKpeTaps. 3asBKaTa ChAbpka 0OOCHOBKA HAa UCKAHETO U
KBbM Hes MOXKE Jla C€ TPUJIOKH KOIMUEe OT JOKyMeHTa (ITMCMO, TTOCTaBeHa 3ajada u Ap.), 1o

IIOBOJI HA KOWTO € HaIllpaBCHaA 3adBKaTa.

(2) Komnus Ha mpUKITIOUYEHU MPENUCKU U JOKYMEHTH €€ U3UCKBAT OT (PU3NYECKH U IOPUINIECKU
JIMIIa Ype3 3asBKa U ce MPEJOCTaBAT Clle]] MMCMEHOTO pa3pellieHne Ha CeKpeTaps Ha OOIHATA.

Pasznen VI. OCHOBHH M3MCKBaHUS KbM CJIYKUTEJINTE
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Un. 84. 3a mpaBUIIHOTO MPOTHYAHE HA JEWHOCTTA IO JOKYMEHTOOOOpOTa - €IEKTPOHEH H
XapTUEH, PbKOBOJUTEIINTE HA CTPYKTYPHU 3BE€HA €A JIIBbXKHU:

1. na ciendT 3a cia3BaHETO HA HACTOSIIIMTE IIPABUJIA OT OJYMHEHUTE UM JINLIA;

2. 5a pasmpeiensT W KOHTPOJUPAT M3NBIHEHUETO Ha 3aJauyuTe, NPOU3TUYAId OT

PETUCTPUPAHUTE TOKYMEHTH, KATO OCUTYPAT CBOEBPEMEHHOTO UM OTUUTAHE;

B Cly4ail Ha OTChCTBUS J]a CE€ ONPEACIIAT 3aMECTHULIM upe3 peructpupane B AUC;

4. 51a noAcUrypsT B3aMMO3aMEHSEMOCT Ha CIIYKHUTEJIUTE, 3a YUATO AEUHOCT OTIOBapSIT, U
CJIEZIAT 32 HOPMAJIHOTO IPOTUYAHE Ha JACHHOCTTA;

5. Jla U3MCKBAT OT CIYXKUTEIUTE CHU IPU HAIlyCKaHE OT JJIBKHOCT J1a IIpeiaBat Mo OIHUC C
MIPOTOKOJI HAMHUpAIllaTa ce y TSIX cly>KeOHa JOKyMEHTAIMs], [IeYaTH U 3aBe/IeH HHBEHTap
Ha MPEKUS CU PHKOBOJIUTEI WU IPYTO U3PUYHO IMOCOUEHO CITYKEOHO JINILIE;

6. mpu npegaBaHe Ha MPEMUCKUTE 3a TEKYIIO ChXpaHEHHE J1a IPOBEPsIBAT U KOHTPOJIUPAT
LIEJI0CTTa Ha JJOKYMEHTALUATA;

7. Tpu OTCHCTBHE HA CIYXKUTEJNS, HA KOTOTO € Bb3JI0KEHA 3ajadara nopajau 0oyiect wiu
OTIIYCK 3a IOB€YE OT NEeT pabOTHU JHHU, MPEKUAT PBKOBOAUTEN MOXKE Ja IPEHACOYU
HEOTJIOKHUTE 33J1a4l KbM APYT CIYKHUTEIL;

8. Tmpu peloBHM rOJUIIHU OTITYCKH MPEKUSAT PHKOBOAMTEIN C€ ChOOpa3siBa ChC CPOKOBETE
3a M3MBJIHEHHUE Ha 33JaUUTe, a CIYKUTEJAT ClIe[BAa Ja MPUKIIOUN Bb3JIOKEHUTE MY
3aJ1a4uM, CBbP3aHHU ChC CIIA3BAHETO HA CPOKOBE, IPEIU U3JIU3AHE B OTIIYCK.

w

SAK/IIOYUTEJIHU PA3IIOPEIBU

§ 1. BeTpemnuTe npaBuiia ce U3/1aBaT Ha OCHOBaHUe wi. 2, ain. 1 ot HapenOata 3a oOMeHa Ha
JOKYMEHTH B aIMUHUCTPALIUAATA.

§ 2. IlpakTHueckuTe yKa3aHWs W OpPraHU3AlUATA 10 TPUJIAraHETO Ha TE3W IpaBHia Ce
U3ITBJIHABAT OT CEKpeTaps Ha OOIIMHATA.

§ 3. IIpunoxenue 1 KbM HACTOSIIUTE MPaBHIIA ChABPIKA CIUCHKA C TOKYMEHTUTE, U3/1aBaHU
Ha xapTueH HocuTeln, cbriiacyBad ¢ MEY. CiuchkbT ce myOarMKyBa Ha MHTEPHET CTpaHHUIATa
U C€ aKTyaJM3Hpa CJIe]l BCSAKa IPOMSHA.

§ 4. KoHTpou 1o cria3BaHe Ha HACTOSIIIMTE MPABHJIa CE Bb3JIara Ha CeKpeTapsi Ha OOIHHATA.

§ 5. IIpu BBp3HUKBaHE HA POPCMAKOPHHU OOCTOATEICTBA, BKIFOUUTEIIHO MPUPOIHN OCICTBUS,
aBapuu Ha WH(OpPMAIIMOHHATA CUCTEMa WJIM MacOBU KrOepaTaku, KMETHT Ha OOIIMHATA MOXKE
ChC 3allOBe] J1a BbBE/IE BPEMEHEH PEXUM Ha padoTa ¢ JOKyMEHTH 3a Cpok a0 30 aHu.
3amoBenTa ce M3gaBa Bb3 OCHOBA HAa MOTHBHUPAHO MUCMEHO CTAHOBUIIE HA CEKpeTaps Ha
oOmrHaTa 1 ce myOJIMKyBa He3a0aBHO HA MHTEPHET CTpaHUIaTa Ha OOITMHATA.

§ 6. M3MeHeHMeTO W JOMBIHEHHETO Ha TE3W TpaBWIIa Ce M3BBPIIBA IO pela Ha TIXHOTO
[IpUEMaHe.
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§ 7. V3kirodueHus: Ipy M3ITBJIHEHUE Ha JCHHOCTHTE 1O HACTOSIIUTE MpaBUia ca JOMYyCTUMHU
€IMHCTBEHO NP Bh3HUKBAHE HA TEXHUYECKH WIIM OPTaHU3alMOHEH IPOOIIeM, KOWTO BPEMEHHO
BB3MPEMATCTBA M3TOTBSHETO WM OOMEHAa Ha EJIEKTPOHHU TOKyMEHTH. JloKymMeHTuTe u
npouenypure o [lpunoxxkenue 1 He mpencTaBasABaT U3KIOYEHUE, a TOAJNIEKAT HA CHEIUaIeH
pEeXUM, IPEJIBUICH B HOPMAaTUBHUTE aKTOBE M YpeIeH B [ 1aBa miecTa.

§ 8. [leitHoctuTe, ypemnenw ¢ HactosmmuTe IlpaBuia, ce mnpmiaraT B paMKUTE Ha
CBILIECTBYBAIUS KaIPOBH, TEXHUUYECKU U (UHAHCOB Pecypc Ha OOIIMHATA.

§ 9. BerpemnuTe npaBuia ca yIBbPJICHU ChC 3aMl0BE/I HA KMETa Ha OOIIMHATA U BIU3aT B CHJIa
ot 01.01.2026 1.

§ 10. Ilpunoxenue | KpM HACTOSIIUTE MpaBWIA € HEpa3JelTHa YacT OT TSIX WM MOJUICKH Ha

aKTyaln3anus Mpy IPOMsIHA B IPOIIETyPUTE U paOOTHHUTE MPOLECH, ChITIACYBaHH C MUHHCTBPA
Ha €JICKTPOHHOTO YIIpaBJICHUE.
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